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Administrative Requirements

Forms and explanatory documents for each of the following administrative requirements are
identified below and are included in the respective sections of this package. Also included, as
the final section, is a checklist to assist your proper completion of the required forms prior to
bid/proposal submittal. This checklist should be used by Bidders/Proposer to prepare an
Administrative Requirements Packet, which must include original, signed documents, and
submitted with your bid/proposal. Please note that all documents must be signed by the duly
authorized representative of the entity or sole proprietor. In the event of a Joint Venture (JV),
officers authorized by each entity must sign and submit a separate set of the following
documents:

Vendor Identification Form

List of Other City of Los Angeles Contracts

Affidavit of Non-Collusion

Bidder Contributions CEC Form 55

Contractor Responsibility Questionnaire and Pledge of Compliance
Equal Benefits Ordinance Compliance Affidavit

Municipal Lobbying Ordinance Bidder Certification CEC Form 50

This Packet should be bound separately from other parts of your bid/proposal and
clearly labeled “Administrative Requirements Packet”. Additional copies of the Packet are
not required to be submitted.

The following administrative requirements may reference the Los Angeles City Charter (LACC),
Los Angeles Municipal Code (LAMC), or Los Angeles Administrative Code (LAAC).

For further information or assistance regarding all administrative requirements, contact:

Los Angeles World Airports

Procurement Services Division

P O Box 92216

Los Angeles, CA 90009-2216

Phone: (424) 646-5380

Fax: (424) 646-9262

E-mail: ProcurementRequirements@lawa.org

Internet: https://www.lawa.org/en/lawa-businesses/lawa-
administrative-requirements

1. VENDOR IDENTIFICATION FORM

The Vendor ID form requires general information about a bidder/proposer’s business as well as
the Seller's Permit and the Business Tax Registration Certificate (BTRC) numbers, Payment
Terms, Equal Employment Opportunity Officer contact information, and data on the firm’s City of
Los Angeles contracts (if applicable).

e Seller’'s Permit Number
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The Seller's Permit Number is required if the vendor is engaged in business in California;
intends to sell or lease tangible personal property that would ordinarily be subject to sales tax if
sold at retail; will make sales for a temporary period, normally lasting no longer than 30 days at
one or more locations. The enforcing agency for this requirement is the Board of Equalization,
the Sales and Use Tax Department. Additional information regarding this requirement can be
found at http://www.cdtfa.ca.gov/services/permits-licenses.htm

e Payment terms

Payment terms represent LAWA’s conditions under which the vendor will be reimbursed for his/her
services or sold goods. Typically, these terms specify the period allowed to a buyer to pay off the
amount due, and may demand cash in advance, cash on delivery, deferred payment period of 30
days or more, etc. Please refer to https://www.lawa.org/en/lawa-businesses/lawa-administrative-
requirements to determine the applicable code.

¢ Business Tax Registration Certificate

Pursuant to the LAMC, Chapter 2, Article 1, Section 21.03, persons engaged in any business or
occupation within the City of Los Angeles are required to register and pay the required tax.
Businesses, including vendors, subject to this tax are issued a Business Tax Registration
Certificate (BTRC) or a Vendor Registration Number (VRN).

Information regarding this requirement may be obtained at Office of Finance, Tax & Permit
Division, 200 N. Spring St., Room 101, Los Angeles, CA 90012, Phone: (213) 473-5901, Web:
http://finance.lacity.org.

o List of Other City of Los Angeles Contracts (during previous ten years)

Bidders/Proposers must submit a list of all City of Los Angeles contracts held within the last ten (10)
years.

For additional information regarding all LAWA administrative requirements, please contact
Procurement Services at (424) 646-5380 or visit our website at https://www.lawa.org/en/lawa-
businesses/lawa-administrative-requirements.

¢ Out-of-state Vendors

The State of California requires the City of Los Angeles (City) to withhold income taxes from
payments to out-of-state vendors for services performed within California unless the vendor submits
one of the required forms. The tax withholding rate is seven percent (7%) of payments subject to
withholding.

If you are out-of-state vendor, please return one of the following forms to help the City clarify your
nonresident tax withholding status:

e Form 590, Withholding Exemption Certificate, certifying exemption from the withholding
requirement.

File 9705 - Ground Lease Non-FBO Aviation Facility
16231 Waterman Drive at VNY


http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.cdtfa.ca.gov/services/permits-licenses.htm
http://www.businessdictionary.com/definition/condition.html
http://www.businessdictionary.com/definition/term.html
http://www.investorwords.com/3669/period.html
http://www.businessdictionary.com/definition/buyer.html
http://www.businessdictionary.com/definition/pay.html
http://www.investorwords.com/205/amount.html
http://www.businessdictionary.com/definition/due.html
http://www.businessdictionary.com/definition/demand.html
http://www.businessdictionary.com/definition/cash-in-advance-CIA.html
http://www.businessdictionary.com/definition/cash-on-delivery-COD.html
http://www.investorwords.com/1365/deferred_payment.html
http://www.businessdictionary.com/definition/day.html
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
http://finance.lacity.org/
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements

e Form 587, Nonresident Income Allocation Worksheet, which allocates the expected income
under the City contract for work completed within and outside of California

e Notice from the CA Franchise Tax Board (CAFTB) that a withholding waiver was authorized
(you must first file CA Form 588, Nonresident Withholding Waiver Request to the CAFTB)

¢ Notice from CAFTB that a reduced withholding request was authorized (you must first file
CA Form 589 Nonresident Reduced Withholding Request to CAFTB)

2. AFFIDAVIT OF NON-COLLUSION

Pursuant to the LAAC, Division 10, Chapter 1, Article 2, Section 10.15, each bid/proposal must
include the attached affidavit of the Bidder/Proposer that the bid/proposal is genuine, and not a
sham or collusive, or made in the interest or on behalf of any person, and that the
Bidder/Proposer has not directly or indirectly induced or solicited any other Bidder/Proposer to
submit a sham bid, or any other person, firms, or corporation to refrain from bidding, and that
the Bidder/Proposer has not sought by collusion to secure for himself/herself an advantage over
any other Bidder/Proposer.

Bidders/Proposers must complete, notarize, and submit the attached “Affidavit to Accompany
Proposals or Bids” with the bid/proposal.

Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection.

Attachment:
e Affidavit of Non-Collusion

3. BID/PROPOSAL BOND

Pursuant to the LACC, Section 371, and the LAAC, Division 10, Chapter 1, Article 2, Section
10.15, it is the policy of the City of Los Angeles to require that every bid/proposal be
accompanied by either (a) a check certified by a responsible bank in the City of Los Angeles; (b)
a cashier’s check issued by a responsible bank; (c) a corporate surety bond of a responsible
surety company in the amount of $1,000,000.00, payable to the order of the City of Los
Angeles, Department of Airports, as a guarantee that the bidder will enter into the proposed
contract and furnish the required bonds.

If submitting a bond, Bidder/Proposers are required to use the attached Bid Bond form.

Failure to include a Bid/Proposal Bond with the bid/proposal will render the bid/proposal
non-responsive and will result in its rejection.

Attachments:
¢ Instructions for Bid/Proposal Bond Form
¢ Bid Bond
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4. BIDDER CONTRIBUTIONS CEC FORM 55 (CONTRACT BIDDER CAMPAIGN
CONTRIBUTION AND FUNDRAISING RESTRICTIONS)

Persons who submit a response to this Request for Bid/Proposal/Qualifications are subject to
Charter section 470(c)(12) and related ordinances. As a result, bidders/proposers/respondents
may not make campaign contributions to and or engage in fundraising for certain elected City
officials or candidates for elected City office from the time they submit the response until either
the contract is approved or, for successful bidders/proposers/respondents, 12 months after the
contract is signed. The bidder's/proposer’s/respondents’ principals and subcontractors
performing $100,000 or more in work on the contract, as well as the principals of those
subcontractors, are also subject to the same limitations on campaign contributions and
fundraising.

Bidders/Proposers/Respondents must submit CEC Form 55 (attached) to LAWA with their
bid/proposal/Statement of Qualifications. The form requires bidders to identify their principals,
their subcontractors performing $100,000 or more in work on the contract, and the principals of
those subcontractors. Bidders/Proposers/Respondents must also notify their principals and
subcontractors in writing of the restrictions and include the notice in contracts with
subcontractors. Responses submitted without a completed CEC Form 55 shall be deemed
nonresponsive. Bidders/Proposers/Respondents who fail to comply with City law may be subject
to penalties, termination of contract, and debarment.

Additional information regarding this requirement may be obtained at:

200 N. Spring Street

City Hall, 24th Floor

Los Angeles, California 90012
(213) 978-1960

(213) 978-1988 [Fax]
ethics.commission@lacity.org
Web: http://ethics.lacity.org

Attachments:
e Bidder Contributions CEC Form 55

¢ Los Angeles City Ethics Commission Special Bulletin, available at
http://ethics.lacity.org/pdf/pressrelease/press 042511 New Charter Amend Limits Bidder Bulletin.pdf

5. CONTRACTOR RESPONSIBILITY PROGRAM

Pursuant to Resolution No. 21601 adopted by the Board of Airport Commissioners, effective
May 20, 2002, the Contractor Responsibility Program (CRP) is the policy of Los Angeles World
Airports (LAWA) to ensure that all LAWA contractors have the necessary quality, fitness and
capacity to perform the work set forth in the contract. LAWA shall award contracts only to
entities and individuals it has determined to be Responsible Contractors. The provisions of this
Program apply to leases and contracts for construction, for services, and for purchases of goods
and products that require Board approval.
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Bidders/Proposers are required to complete and submit with the bid/proposal the attached
“Contractor Responsibility Program Questionnaire” that provides information LAWA needs in
order to determine if the Bidder/Proposer is responsible and has the capability to perform the
contract. The information contained in the CRP Questionnaire is subject to public review for a
period of not less than 14 days. Bidders/Proposers are also required to complete, sign and
submit with the bid/proposal the attached “Contractor Responsibility Program Pledge of
Compliance.” Bidders/Proposers are also required to respond within the specified time to
LAWA’s request for information and documentation needed to support a Contractor
Responsibility determination. Subcontractors will be required to submit the Pledge to the prime
contractor prior to commencing work.

For the list of Contractor Responsibility Program respondents, please visit our website
www.lawa.org -> Contractor Responsibility Program -> Contractor Responsibility Program
Questionnaire Respondents.

Attachments:
e Contractor Responsibility Program Questionnaire
e Contractor Responsibility Program Pledge of Compliance

6. EQUAL BENEFITS ORDINANCE

Any contract awarded pursuant to this procurement process shall be subject to the applicable
provisions of the Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits Ordinance
(EBO). The EBO requires City contractors who provide benefits to employees with spouses
provide the same benefits to employees with domestic partners. Domestic partners are defined
as two adults living together, jointly responsible for living expenses, committed to an intimate
and caring relationship and registered as domestic partners with a governmental entity.

Bidders/Proposers/Lessees must submit the Equal Benefits Ordinance Compliance
Affidavit (2 pages) with Bid/Proposal/Lease.

The Equal Benefits Ordinance Compliance Affidavit shall be valid for a period of twelve months.
Bidders/Proposers/Lessees do not need to submit supporting documentation with their bids or
proposals or leases. However, the City may request supporting documentation to verify that the
benefits are provided equally as specified on the Equal Benefits Ordinance Compliance
Affidavit.

Bidders/Proposers/Lessees seeking additional information regarding the requirements of the
Equal Benefits Ordinance may visit the Bureau of Contract Administration’s web site at
http://bca.lacity.org or call Procurement Services at (424) 646-5380.

Attachment:
¢ EBO Compliance Affidavit
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7. INSURANCE

Pursuant to LAAC, Division 11, Chapter 2, Article 2, Section 11.47 and the Risk Management
Policy (Council File #79-3194-S1) adopted by Los Angeles City Council on March 1, 1991, the
City of Los Angeles is to be protected to the maximum extent feasible, against loss or losses
which would significantly affect personnel, property, finances, or the ability of the City to
continue to fulfill its responsibilities to taxpayers and the public. Consequently, prior to the
commencement of this contract, the selected Bidder/Proposer must provide evidence of
insurance that conforms to the insurance requirements of the bid/proposal. Insurance
requirements which specifically outline the types and amounts of coverage required for this
project are explained in detail in the attached language and “Insurance Requirement Sheet”.

Successful Bidder/Proposer must provide acceptable evidence of insurance as explained in the
attachments prior to the commencement of the contract. Said acceptable evidence of insurance
must remain current throughout the term of the contract and be on file with the Insurance
Compliance Unit in order to receive payment under any contract with the City of Los Angeles.

Attachments:

¢ Insurance Requirement Sheet
e Insurance Language

e Frequently Asked Questions

Additional information is available at www.lawa.org -> Administrative Requirements ->
Insurance.

8. MUNICIPAL LOBBYING ORDINANCE

The City's Municipal Lobbying Ordinance, the Los Angeles Municipal Code, Section 48.09
requires certain individuals and entities to register with the City Ethics Commission and requires
public disclosure of certain lobbying activities, including money received and spent. Additionally,
for all construction contracts, public leases, or licenses of any value and duration; goods or
service contracts with a value greater than $25,000 and a term of at least three months, each
bidder/proposer must submit with its bid a certification, on a form (CEC Form 50) proscribed by
the City Ethics Commission, that the bidder acknowledges and agrees to comply with the
disclosure requirements and prohibitions established in the Los Angeles Municipal Lobbying
Ordinance, if the bidder qualifies as a lobbying entity.

Failure to submit the Bidder Certification CEC Form 50 with the bid/proposal will render
the bid/proposal non-responsive.

Additional information regarding this requirement may be obtained at:
200 N. Spring Street

City Hall, 24th Floor

Los Angeles, California 90012

(213) 978-1960

(213) 978-1988 [Fax]
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ethics.commission@lacity.org
Web: http://ethics.lacity.org

Attachments:
¢ Municipal Lobbying Ordinance, available at http://iwww.lawa.org/welcome_LAWA aspx?id=586.
e Bidder Certification CEC Form 50, available at http://www.lawa.org/welcome_LAWA.aspx?id=586.

ADMINISTRATIVE REQUIREMENTS THAT DO NOT REQUIRE FORMS

The following administrative requirements are language only. They are included as
ATTACHMENT 1. Submit any questions you may have regarding these ordinances to the
LAWA Procurement Services Division at ProcurementServices@lawa.org or at (424) 646-5380.

e Affirmative Action
e Child Support Obligations
e Living Wage Ordinance
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Administrative Requirements Checklist

BIDDERS/PROPOSERS (PRIME CONTRACTORS) MUST SUBMIT THE FOLLOWING
ORIGINAL, SIGNED DOCUMENTS, WITH THEIR PROPOSAL, AS INDICATED

1. VENDOR IDENTIFICATION FORM

] Is the required Vendor Identification Form completed and signed?
[] Is the BTRC/VRN number provided?

L] Is the EEOO contact information provided?

] Is the Form enclosed in the Packet?

2. AFFIDAVIT OF NON-COLLUSION

] Is the “Affidavit to Accompany Proposals or Bids” completed and signed?
[] Is the Affidavit notarized?
] Is the Affidavit enclosed in the Packet?

Failure to include an Affidavit with the bid/proposal will render the bid/proposal non-
responsive and will result in its rejection.

3. BID/PROPOSAL BOND
] Is the “Instructions for Bid/Proposal Bond Form” completed?
Select A, B, or C, as applicable:

A. Certified Check
[] Is the amount of the certified check $1,000,000.007?
[] Is the certified check attached to the Instructions form and enclosed in the
Packet?

B. Cashier’s Check
[] Is the amount of the cashier’s check $1,000,000.00?
[] Is the cashier’s check attached to the Instructions form and enclosed in the
Packet?

C. Surety Bond
[] Is the amount of the bond $1,000,000.00?
L] Is the bond completed and signed by the surety?
[] Is the surety bond attached to the Instructions form and enclosed in the Packet?

Failure to include a Bid/Proposal Bond with the bid/proposal will render the
bid/proposal non-responsive and will result in its rejection.
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BIDDER CONTRIBUTIONS

[]
[

Is the required Bidder Contribution CEC Form 55 completed and signed?
Is the Form enclosed in the Packet?

Failure to include the Bidder Contribution CEC Form 55 with the bid/proposal will
render the bid/proposal non-responsive and will result in its rejection.

5. CONTRACTOR RESPONSIBILITY PROGRAM

[l

1 OO

Is the required "Contractor Responsibility Program Questionnaire" completed and
signed?

Is the Questionnaire enclosed in the Packet?

Is the required "Contractor Responsibility Program Pledge of Compliance"
completed and signed?

Is the Pledge of Compliance enclosed in the Packet?

6. EQUAL BENEFITS ORDINANCE

[
[

Is the EBO Compliance Affidavit Form completed and signed?
Is the Form enclosed in the Packet?

7. MUNICIPAL LOBBYING ORDINANCE

[
[

Is the required Bidder Certification CEC Form 50 completed and signed?
Is the Certification enclosed in the Packet?

THE FOLLOWING REQUIREMENTS DO NOT REQUIRE THE COMPLETION OF FORMS

BUT MAY BE INCORPORATED AS PROVISIONS OF THE CONTRACT:

8. AFFIRMATIVE ACTION

[l

Have you read and agreed with the City of Los Angeles’ Non-discrimination,
Equal Employment and Affirmative Action provisions?

9. CHILD SUPPORT OBLIGATIONS

[l

Have you read and agreed with Child Support Obligations provisions?
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10. LIVING WAGE ORDINANCE
If you are claiming exemption from said Ordinances:

] Is the appropriate Exemption form completed and signed?
[] Is the Exemption form enclosed in the Packet?

IF YOU ARE AWARDED THE CONTRACT AND PRIOR TO EXECUTION OF THE
CONTRACT:

Prime contractors are required to submit to LAWA forms pertaining to the following
requirements:

e Business Tax Registration Certificate
e Insurance
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VENDOR IDENTIFICATION FORM

ALL FIELDS MUST BE COMPLETED. INCOMPLETE FORMS WILL NEED TO BE RESUBMITTED.

GENERAL INFORMATION

Legal Name: Doing Business As:

Are you an independent contractor eligible to receive a 1099- License or Registration Number (if applicable):

MISC? No []Yes []. EIN or SSN: Payment Terms (code): ‘ ‘ | | ‘
(A TIN (SSN or EIN) and W-9 are required) Seller’s Permit Number (if applicable):
Ownership: Applicable to Out-of-state Vendors:| | BTRC/Vendor Registration Number:

.. . Submit per CA FTB Pub 1017, Resident/
[ Individual / Sole Proprietor | Nonresident Withholding Guidelines for | | | | ‘ ‘ ‘ | | | ‘ ‘ ‘ ‘ ‘ |
information go to : www.ftb.ca.gov/

[ Corporation CJForm-590  [JForm-588

[ Partnership [JForm-589 [ JForm-587 [IBTRC/VRN application pending (please attach the application)

[ Governmental Entity |For Feetn Evies, o netuctons 02| instrutions please go {0

[ Other (specify): https://latax.lacity.org/oofweb/eappreg/eappreg_criteria.cfm
BUSINESS ADDRESS

Street: Suite #: Contact Person:

City: Contact Person’s Title:

State: Zip Code: Fax: Phone:

Website: Email:

Remittance address (if required and different from the above):

BUSINESS INFORMATION

Service Area: International [] National [ ] Regional [ ] Local [] | Years in Business: ____ Number of Employees:
BUSINESS CERTIFICATION (Check all that apply)

] Woman-Owned Business Enterprise (WBE) [] Disadvantaged Business Enterprise (DBE)

[] Minority Business Enterprise (MBE) [ Airport Concessions Disadvantaged Business Enterprise

[] small Business Enterprise (according to SBA criteria) [] Small and Local Business Enterprise (SLB)

[] Minority Women Business Enterprise (MWB) If required, please attach copies of all applicable certifications.
NON-DISCRIMINATION, EQUAL EMPLOYMENT AND AFFIRMATIVE ACTION COMPLIANCE

EEO Officer (name): Phone Number:

EEO Officer’s Title: Email:

Have you had contracts with the City of Los Angeles in the last 10 years? No [] Yes []. If ‘yes’, please attach an additional sheet
with Contract Number, Department, Description and Dollar Value.
CERTIFICATION

The undersigned declares and certifies that all statements on this form are true and correct. The undersigned agrees to notify
Procurement Services Division immediately of any changes to the information contained herein.
The undersigned has read and agreed with the administrative requirements set for this project, and provided as a check list in
the bid/proposal package, and will comply with them for the duration of the contract if selected.

Authorized Signature Date

Print Name Title

For LAWA use only:
Project name: Project No:

Requesting Division: Contact Person: Phone No:

SAP Action (send the form to FAMIS Support Desk): [ ] Create [ ] Change [ ] Block [ ] Delete [ ] New Ordering Address

For instructions and additional information, please go to https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements, or call
us at 424-646-5380 or email Los Angeles World Airports, Procurement Services Division at procurementreqguirements @lawa.org

Form VIF 03/26/19
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Current and Prior City of Los Angeles Contracts

Contract Name of City Contact person name and Signing date Completion Description Total dollar amount
Number Department/Agency phone number date
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AFFIDAVIT TO ACCOMPANY PROPOSALS OR BIDS

STATE OF CALIFORNIA )
) ss.:
COUNTY OF )

being first duly sworn, deposes and says:

(Type or print name)
that he or she is the of
(Type or print title)

, who submits herewith

( Type or print name of company/firm)
to the Board of Airport Commissioners the attached bid/proposal; that he or she is the person whose
name is signed to the attached bid/proposal; that said bid/proposal is genuine; that the same is not sham
or collusive; that all statements of fact therein are true; and that such bid/proposal was not made in the
interest or behalf of any person, partnership, company, association, organization, or corporation not
herein named or disclosed.

Affiant further deposes and says: that the bidder/proposer has not directly or indirectly by agreement,
communication or conference with anyone, attempted to induce action prejudicial to the interests of the
public body which is to award the contract, or of any other bidder/proposer, or anyone else interested in
the proposed contract; and that the bidder/proposer has not in any manner sought by collusion to secure
for himself/herself/itself/themselves, an advantage over any other bidder/proposer.

Affiant further deposes and says that prior to the public opening and reading of bids/proposals, said
bidder/proposer:

(a) did not, directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal;

(b) did not, directly or indirectly, collude, conspire, connive or agree with any one else that said
bidder/proposer or anyone else would submit a false or sham bid, or that anyone should refrain from
bidding or withdraw their bid/proposal;

(c) did not, in any manner, directly or indirectly, seek by agreement, communication or conference
with anyone to raise or fix the bid price of said bidder/proposer or of anyone else, or to raise or fix any
overhead, profit or cost element of their price or of that of anyone else;

(d) did not, directly or indirectly, submit their bid/proposal price or any breakdown thereof, or the contents
thereof, or divulge information or data relative thereto, to any corporation, partnership, company,
association organization, bid depository, or to any member or agent, thereof, or to any individual or
group of individuals, except to the awarding authority or to any person or person who have a
partnership or other financial interest with said bidder/proposer in their business.

Signed:

Name:

Title:

Subscribed and sworn to (or affirmed) before me on this day of , 20 , by

, proved to me on the basis of satisfactory evidence to be the person(s)

who appeared before me.

Notary Public (Notarial Seal)
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INSTRUCTIONS FOR BID/PROPOSAL BOND FORM
(Return completed and attached to bond or check)

1. General Information

In order for your bid/proposal bond or deposit to be acceptable to the City of Los
Angeles, Department of Airports, every bidder/proposer must comply with Los Angeles
City Charter Section 371 (d), and Los Angeles Administrative Code Division 10; Chapter
1; Article 2; Section 10.15(d), which requires that the bid/proposal be accompanied by
one of the following (please check whichever you are using):

(a) Certified check issued by a bank in the City of Los Angeles
(b) Cashier’s check issued by a bank

oo

(c) Surety bond by corporate surety company (“bid/proposal bond”)
If a surety bond is used, please read and complete #3 carefully.

2. Amount

The amount of the bid/proposal bond or deposit shall be in the amount of $1,000,000.

3. Bid/Proposal Bond Execution

The following steps must be completed when submitting a bid/proposal bond.
Please note that personal sureties are not acceptable. YOU ARE REQUIRED TO
USE THE BOND FORM ATTACHED TO THESE INSTRUCTIONS. To make certain
your bid is deemed responsive, please check each step as completed:

REQUIREMENTS FOR THE BIDDER/PROPOSER

D Bidder/Proposer must sign the bid/proposal bond form.

REQUIREMENT FOR THE SURETY BONDING COMPANY

The Attorney-in-Fact for the surety bonding company must sign the surety bond.

D0

A Power of Attorney from the surety company must be affixed to the bond.

The bond, unless otherwise stated in the Instructions to Bidders/Proposer,
MUST BE ON THE FORM ATTACHED TO THESE INSTRUCTIONS.

1/30/2019



4. BOND FORM: (Please check each box)

D THE BID/PROPOSAL BOND FORM MUST BE THE ATTACHED FORFEITURE
BOND, NOT A “DAMAGES ONLY” BOND.

D IF YOUR COMPANY USES A NON-CITY BID BOND FORM (SUCH AS THE “AlA BID
BOND FORM”), IT WILL BE REJECTED.
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PROPOSAL BOND
(Not required if certified or cashier’s check accompanies the Proposal)

KNOW ALL MEN BY THESE PRESENTS

THAT WE,

as Principal, and , authorized
and licensed to transact business in the State of California, as Surety, do hereby acknowledge
ourselves to be held and obligated as joint Obligors to the CITY OF LOS ANGELES,
DEPARTMENT OF AIRPORTS, as Obligee, in the sum of $1,000,000 of the aggregate sum of
the Principal’s Proposal. Said Principal and Surety do hereby bind themselves, their heirs,
executors, administrators, successors, and assigns, jointly and severally by this bond.

WHEREAS, said Principal is about to submit to the Executive Director of the
Department of Airports of the City of Los Angeles the foregoing Proposal for performance of the
work and provision of services therein mentioned, if any, pursuant to the Notice Inviting
Proposals from said Executive Director.

NOW, THEREFORE, if the Proposal of the Principal is accepted and the contract
awarded to said Principal, if said Principal fails or neglects to enter into the contract, and/or to
provide the required letter of credit in connection with the contract, within thirty (30) days after
the contract is awarded to said Principal, then the above-named Obligors shall pay to said
Obligee the aforementioned sum of $1,000,000 of the aggregate sum of the Principal’s Proposal
as liquidated damages for such failure or neglect.

THIS AGREEMENT shall be binding on the Principal and Surety executing the same
and their heirs, executors, administrators, successors and assigns.

EXECUTED this day of , 20

PRINCIPAL

By
Signature/Title

By
Signature/Title
SURETY

By

Attorney-in-Fact

NOTE: ATTORNEY-IN-FACT MUST ATTACH A POWER OF ATTORNEY FROM THE
SURETY.

1/30/2019
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ATTENTION:

The following CEC Form 55 must be signed
on page 1 and you are required to list all
principals on Schedule A. Please refer to
the attached instructions.

If you fail to sign the form or if you submit an
incomplete CEC Form 55, your proposal/bid
may be deemed non-responsive.
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Bidders who respond to certain City contract solicitations are limited by City law in their ability to spend
money in connection with City elections. They are prohibited from making campaign contributions to and
engaging in prohibited fundraising activity for City candidates and officeholders. They are also required to
disclose their identities and the identities of their subcontractors and principals. Form 55 must be used for
that purpose, and these instructions provide information about how to complete the form,

All questions about Form 55 and the laws regarding bidders and contractors should be directed to the Los
Angeles City Ethics Commission: '

ethics.commission@lacity.org

(213) 978-1960 phone
(213) 978-1988 fax
Whistleblower Hotline: (800) 824-4825

200 North Spring Street
City Hall 24th Floor, Suite 2410
Los Angeles CA 90012

ethics.lacity.org
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A bidder is any person who bids on or submits a proposal or other response to a City contract solicitation,
whether it involves a competitive or a non-competitive selection process.

You are a bidder required to complete Form 55 when all of the following apply:

* You submit aresponse or proposal for an RFP {request for proposals), RFQ (request for qualifications),
RFB (request for bids), or any other written or verbal request to enter into a competitive or non-
competitive City contract; and

¢ The contract is expected to be valued at $100,000 or more; and

» The contract must be approved by an elected office (City Council, Mayor, City Controller, or City
Attorney).

For purposes of Form 55, a contract is any agreement, franchise, lease, non-regulatory permit, land use
license or easement, or concession with the City that meets the qualifications listed above. This includes an
agreement for the performance of any work, service, or construction; the provision of any materials, goods, or
equipment; the sale or purchase of property; and the making of grants. This also includes the selection of a
pre-qualified list of persons to contract with the City if the RFQ’s not-to-exceed amount is at least $100,000
and the list selection requires approval by an elected City office. The definition does not include a contract
with another government agency or a contract between a City proprietary department and an underwriting
firm for a noncompetitive sale of revenue bonds.

Form 55 is used to disclose information about the following individuals and entities:

¢ You (the bidder);

» Your principals;

e Your subcontractors with subcontracts valued at $100,000 or more; and
s The principals of those subcontractors.

The campaign finance restrictions and requirements in Los Angeles City Charter § 470(c){12) and Los Angeles
Municipal Code § 49.7.35 apply to all of those individuals and entities, They are subject to the laws because of
the positions they hold in relation to a City bid, not because they are disclosed on your Form 55, See section G
for more information,

You are required to do all of the following:

1. Submit a completed Form 55 with your bid of proposal documents to the City department awarding
the contract,

2. Amend your Form 55 within 10 business days if the information in the form changes after you submit
it with your bid or proposal,

3. Netify your principals and subcontractors of the campaign finance restrictions and requirements that
apply to them.

Form 55 Instructions | Revised September 2019 Page| 2




ORIGINAL FILING

Check this box if this is the first time you are submitting a Form 55 in connection with the City contract
that you are currently seeking or have been awarded,

AMENDMENT

Check this box if you are making changes to a Form 55 that you previously submitted in connection
with the same City contract that you are seeking or have been awarded. For an amended filing, you
must provide the later of:

« The date that your original Form 55 submission was signed; or
« The date that your most recent amendment was signed.

Example 1: Your faw firm submitted a Form 55 last month when responding to an RFP from the City
Attorney’s Office for legal services. Your law firm is now responding to an RFP with the Port of Los
Angeles for a different contract to provide legal services. Check the “Original Filing” box on the Form 55
submitted to the Port, because this is the first time your firm is submitting Form 55 in connection with
the contract with the Port.

Example 2: Your company submitted a Form 55 last week when responding to an RFP from the
Department of Water and Power (DWP) for construction services. This week, your company moved jts
offices to a new location. Your company is required to update its contact information on the Form 55
submitted with its proposal. On a new Form 55, check the “Amendment” box, because your company is
submitting an updated version of the Form 55 that was already submitted in connection with the
construction services contract,

If applicable, provide the bid number, contract number, BAVN ID, or other identifying numbet or code
assigned to the bid or contract that you seek. You can usually find this number on the City solicitation _
package {(e.g., the RFP documents). However, not all solicitations have a reference number,

If there is no reference number for the bid or contract, enter “N/A” in this box.

Enter the date that you submit your bid or response documents to the City department that will be
awarding the contract.
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NTRACT DESCRIPTION

Provide the following information in this section:

¢ Title of the RFP, RFQ, or RFB, as listed on the City solicitation documents; and
¢ Description of the services to be provided under the contract.

A brief description of the contract is usually given in the RFP, RFQ, RFB, or solicitation documents. If
you cannot find one, describe what will be performed under the contract.

Provide the name of the City departiment that will be awarding the contract you seek.

Provide all of the following information:

» Bidder's full legal name;

* Bidder’s business address;

* Bidder's phone number; and
¢ Bidder's email address.

The email address and telephone number provided in this section will be used to contact you if there
are questions about the information provided in your Form 55.

Remember to amend your Form 55 to keep this information current.

ITEM 1: BIDDER’S PRINCIPALS

Indicate whether you have one or more principals. Check only one box (“Yes” or “No”),
A principal is any of the following:

+ Board chair;
President;
»  Chief executive officer;
» Chief operating officer;
e Anindividual who serves in the functional equivalent of any of the above positions;
¢ Anindividual who holds an ownership interest of 20% or more; or
a  An employee authorized to represent you before the City regarding this contract.

Form 55 Instructions | Revised September 2019 Page | 4




Example 1: You are putting together a proposal for a City contract on behalf of your employer,
ABG, Inc. The proposal must include a Form 55. Because ABC, Inc. is an entity, vou must check the
“Yes” box and disclose ABG, Inc.'s principals on attached Schedule A pages,

Example 2: You are an individual submitting a proposal for a City contract and must complete a
Form 55. You have two employees who are authorized to represent you before the City on this
proposal, You must check the “Yes” box and disclose yourself and those employees as your
principals on attached Schedule A pages.

All bidders who are entities are required to complete Schedule A, Most bidders are entities, so
most bidders must check the "Yes” box and attach Schedule A pages to the cover page.

Attach to the cover page as many Schedule A pages as necessary to identify all of your
principals.

ITEM 2: SUBCONTRACTORS AND THEIR PRINCIPALS

Indicate whether you have one or more subcontractors with subcontracts valued at $100,000 or more
on the City contract you seek. Check only one box ("Yes” or “No”).

Example 1: Your construction company is submitting a response to a City RFP to provide
construction services on a development profect and must submit a Form 55. For the proposed
project, you expect to hire ABC Company as a subcontractor that will perform $50,000 worth of
work and XYZ Corporation as another subcontractor that will perform $200,000 worth of work,
Check the "Yes” box and attach Schedule B pages to disclose XYZ Corporation and its principals.

Example 2: Your architecture firm is submitting a response to a City RFP to provide landscape
design services at a new park, and a Form 55 is required, For the proposed project, you expect to
hire two subcontractors: More Sunshine, Inc., which will provide consulting services worth 330,000;
and Beautiful Parks Company, which will perform $85,000 worth of the work. Check the “No” box,
indicating that you do not have any subcontractors with subcontracts valued at $100,000 or more,

Attach to the cover page as many Schedule B pages as necessary to identify all of your
subcontractors and their principals.

ITEM 3: TOTAL NUMBER OF PAGES SUBMITTED

Enter the total number of Form 55 pages that you are submitting, including the cover page and all
attached Schedule A and 8 pages. '

Form 55 must be signed by an authorized representative of the bidder. By signing this section, you are
certifying under penalty of perjury all of the following:

* You understand and will comply with the requirements and restrictions in Los Angeles City
Charter § 470(c)(12) and Los Angeles Municipal Code § 49,7.35;
You have notified your principals and subcontractors of the requirements and restrictions; and
» Theinformation you provided in the Form 55 and all attached pages is true and complete to the
best of your knowledge and belief.

Form 55 Instructions | Revised September 2019 Page|5




You must complete this section if you have principals. If you are an entity, this section is required. You must
disclose the name, title, and business address for each of your principals, For a definition of “principal”, see
the instructions for Page 1, Section G.

If you need more space, mark the box indicating that you are attaching additional Schedule A pages. You may
attach as many additional Schedule A pages as hecessary to disclose all of your principals,

Remember to include all Schedule A pages in the total page count on your cover page and attach them to
the cover page.

You must complete this section if you will have subcontractors with subcontracts worth $100,000 or more.
You must disclose the names and business addresses of those subcontractors and the names, titles, and
business addresses of their principals, For a definition of “principal”, see the instructions for Page 1, Section G.

You must submit at least one Schedule B page for each subcontractor. Provide the name and business
address of the subcontractor, and then mark the appropriate box to indicate whether the subcontractor has
principals,

If a subcontractor has more principals than will fit on one page—or if you have multiple subcontractors to
disclose—mark the box indicating that you are attaching additional Schedule B pages. You may attach as
many additional Schedule B pages as necessary to disclose all of your subcontractors with subcontracts worth
$100,000 or more and all of their principals.

Remember to include all Schedule B pages in the total page count on your cover page and attach them to
the cover page. :
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Prohibited Contributors

(Bidders)

This form must be completed in its entirety and submitted with your bid or proposal to the City department that is
awarding the contract. Failure to submit & completed form may affect your bid or proposal. If you have guestions
about this form, please contact the Ethics Commission at (213) 978-1960.

I:l Original Filing |:| Amendment: Date of Signed Original ____ Date of Last Amendment

Reference Number (Bid, Contract, or BAVN): Date Bid Submitted:

Contract Description (Title of the RFP or City contract sclicitation and descripticn of the services to be provided):

Awarding Autherity (Department awarding the contract):

Bidder Name:

Bidder Address:

Bidder Email Address: Bidder Phone Number:

Piease complete all three of the following:

1. SCHEDULE A — Bidder's Principals {chack one) Yes No
The bidder has one or more PRINCIPALS, as defined in LAMC § 49.7.35(A)(6). D D
At least one principal is required for entities. (if you check "Yes", Schedule A is required.)

2, SCHEDULE B — Subcontractors and Their Principals (check one) Yes No
The bidder has one or mere SUBCONTRACTORS on this bid or proposal with I:I l:l

subcontracts worth $100,000 or mare. (if you check "Yes’, Schedule B is required.)

8. TOTAL NUMBER OF PAGES SUBMITTED {including this cover page), .

| certify the following under penalty of perjury under the laws of the City of Los Angeles and the state of California:

A) l understand, will comgply with, and have notified my principals and subcontractors of the reguirements and restrictions in
Los Angeles City Charter § 470(c)(12) and any related ordinances; B) | undearstand that | must amend this form within ten
business days if any information changes; C) | am the bidder named above or t am authorized to represent the bidder named
above, and my name appears below; and D) The information provided in this form is true and complete to the best of my
knowiedge and belief.

Name Signature
Title Date
Revised Seplember 2019 l.os Angeles City Charter § 470(2)(172), L.os Angeles Municipal Crde §§ 49.7.35(B)(3), (4) Page 1 0f3
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Prohibited Contributors
(Bidders)

Please identify the names and titles of all the bidder's principals (attach additional sheets if necessary). Principals
include a bidder’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in
the functicnal equivalent of one or more of those positicns. Principals also include individuals who hold an
ownership interest in the bidder of at least 20 parcent and employees of the bidder who are authorized by the bid or
propasal to represent the bidder before the City.

Name; Title:
Address:
Name: Title:
Address:
Narme: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: ‘ Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name; Title:
Address:

[[] Check this box if additional Schedule A pages are attached.

Revised September 2019 Los Angeles City Charter § 470{c){12), Los Angeles Municipal Gode §§ 49.7.35(3)(3), (4) Page 2 of 3
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Prohibited Contributors
(Bidders)

Please identify all subcontractors whose subcontracts are worth $§10C,000 or more, Separate Schedule B pages
are required for each subcontractar who meets the threshold.

Subcontractor’s Name

Suhcontractor's Address

Please check cne of the following options:

Thig subcontractor has one or more principals. |:| Yest D No

* Each principal’s name and title must be identified below. Attach additional sheets if necessary. Principals inciude a
subcontractor's board chair, president, chief executive officer, chief operating officer, and individuals who serve in
the functional equivalenit of one or more of those positions. Principals also include individuals who hold an
ownership interest in the subcontractor of at least 20 percent and employees of the subcontractor who are
authorized by the bid or proposal to represent the subcontractor before the City,

Name: . Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name: Title:
Address:
Name; Title:
Address:

[] Check this box if additional Schedule B pages are attached.

Revised September 2019 Los Angeles City Charter § 470{c){12}, |.os Angeles Muricipal Code 8§ 49.2.35(2)(3), (4) Page 3of 3
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LOS ANGELES WORLD AIRPORTS
CONTRACTOR RESPONSIBILITY PROGRAM
QUESTIONNAIRE FOR PROSPECTIVE TENANTS

On December 4, 2001, the Board of Airport Commissioners adopted Resolution No. 21601, establishing LAWA’s
Contractor Responsibility Program (CRP). The intent of the program is to ensure that all LAWA tenants have the
necessary quality, fitness and capacity to comply with the terms of the lease. To assist LAWA in making this
determination, each prospective tenant is required to complete and submit the attached CRP Questionnaire prior to
award of the new lease. The submitted CRP questionnaire will become public record and information contained
therein will be available for public review for at least fourteen (14) calendar days prior to the award of the new lease,
except to the extent that such information is exempt from disclosure pursuant to applicable law.

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the questions
herein. Failure to complete and submit this questionnaire as required may render the prospective tenant non-
compliant with the terms of the lease and result in non-award of the proposed lease. During the review period if the
prospective tenant is found non-responsible, he/she is entitled to an Administrative Hearing, if a written request is
submitted to LAWA within ten (10) working days from the date LAWA issued the non-responsibility notice. Final
determination of non-responsibility will result in sanctions as outlined in the CRP Rules and Regulations for Leases.

All questionnaire responses must be typewritten or printed in ink. Where an explanation is required or where
additional space is needed to explain an answer, use the CRP Questionnaire Attachment A. Submit the completed
and signed Questionnaire and all attachments to LAWA. Retain a copy of this completed questionnaire for future
reference. Tenants shall submit updated information to LAWA within thirty (30) days if changes have occurred that
would make any of the responses inaccurate in any way.

A. LEASE DESCRIPTION AND LOCATION:

B. TENANT INFORMATION:

Legal Name DBA
Street Address City State Zip
Contact Person, Title Phone Fax

C. TYPE OF SUBMISSION:

[1 Aninitial submission of a CRP Questionnaire. Please complete all questions and sign Attachment A.

[] Changes being reported. CRP Questionnaire dated / / and previously submitted to LAWA
is being updated. Please complete all questions and sign Attachment A.

[1 No changes being reported. CRP Questionnaire dated / / / and previously submitted to
LAWA has no changes. Please sign below and return this page.

| certify under penalty of perjury under the laws of the State of California that there has been no change
to any of the responses since the firm submitted the last CRP Questionnaire to LAWA.

Print Name, Title Signature Date

CRP QuestionnaireLeases 020624



Los Angeles World Airports 2
Contractor Responsibility Program
Questionnaire for New Leases

A. OWNERSHIP AND NAME CHANGES
1. In the past five (5) years, has your firm changed name?
[ Yes [ No
If Yes, list on Attachment A, all the principals' names, prior legal and D.B.A. names, addresses, and the
dates when used. Explain the specific (s) reason for each name change.
B. FINANCIAL RESOURCES AND RESPONSIBILITY
2. Inthe past five (5) years, has your firm ever been the debtor in a bankruptcy proceeding?
[ Yes [ No

If Yes, explain on Attachment A the specific circumstances and dates surrounding each
instance.

3. In the past five (5) years, has any bonding company made any payments to satisfy any claims made against
a bond issued on your firm's behalf or a firm where you were the principal?

[ Yes [INo

If Yes, explain on Attachment A the specific circumstances surrounding each instance.

C. PERFORMANCE HISTORY

4. Inthe past five (5) years, has your firm ever defaulted under a lease agreement with a governmental entity
or with a private individual or entity leading to termination of the lease?

[1Yes ] No

If Yes, explain on Attachment A the specific circumstances surrounding each instance.

D. COMPLIANCE
5. In the past five (5) years, has your firm or any of its partners, or officers, been penalized for or been found to
have violated any Federal, State, or local laws in the performance of a lease agreement, including but not

limited to laws regarding health and safety, labor and employment, wage and hours, and licensing laws
which affect employees?

[ Yes 1 No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and the outcome and current status.
E. BUSINESS INTEGRITY

6. In the past five (5) years, has your firm been convicted of, or been found liable in a civil suit for making a
false claim(s) or material misrepresentation(s) to any private or governmental entity in the United States?

[ Yes ] No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and the outcome and current status.

CRP QuestionnaireLeases 020624



Los Angeles World Airports 3
Contractor Responsibility Program
Questionnaire for New Leases

7. Inthe past five (5) years, has your firm or any of its executives and management personnel, been convicted
of a crime, including misdemeanors, or been found liable in a civil suit involving the bidding, awarding, or
performance of a government lease agreement; or the crime of theft, fraud, embezzlement, perjury, or
bribery?

[ Yes [ No

If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity
involved, the specific infraction(s), the dates of such instances, and current status.

CRP QuestionnaireLeases 020624



Los Angeles World Airports 4
Contractor Responsibility Program
Questionnaire for New Leases

ATTACHMENT "A"
FOR ANSWERS TO QUESTIONS IN SECTIONS A THROUGH E

Use the space below to provide required additional information or explanation(s). Information submitted on this sheet
must be typewritten. Indicate the question for which you are submitting the additional information. Information
submitted on this Attachment will be available for public review, except to the extent that such information is exempt
from disclosure pursuant to applicable law. Insert additional Attachment A pages as necessary.

CERTIFICATION UNDER PENALTY OF PERJURY
| certify under penalty of perjury under the laws of the State of California that | have read and understand the
questions contained in this CRP Questionnaire. | further certify that | am responsible for the completeness and
accuracy of the answers to each question, and that all information provided in response to this Questionnaire is true
to the best of my knowledge and belief.

Print Name, Title Signature Date

CRP QuestionnaireLeases 020624



LOS ANGELES WORLD AIRPORTS
CONTRACTOR RESPONSIBILITY PROGRAM
PLEDGE OF COMPLIANCE

The Los Angeles World Airports (LAWA) Contractor Responsibility Program (Board Resolution
#21601) provides that, unless specifically exempted, LAWA contractors working under contracts
for services, for purchases, for construction, LAWA licensees with licenses, agreements or
permits issued under the Certified Service Provider Program, and LAWA tenants with leases,
that require the Board of Airport Commissioners' approval shall comply with all applicable
provisions of the LAWA Contractor Responsibility Program. Bidders and proposers are required
to complete and submit this Pledge of Compliance with the bid or proposal or with an
amendment of a contract subject to the CRP. In addition, within 10 days of execution of any
subcontract, the contractor shall submit to LAWA this Pledge of Compliance from each
subcontractor who has been listed as performing work on the contract.

The contractor agrees to comply with the Contractor Responsibility Program and the following
provisions:

(@) To comply with all applicable Federal, state, and local laws in the performance of the
contract, including but not limited to, laws regarding health and safety, labor and
employment, wage and hours, and licensing laws which affect employees.

(b) To notify LAWA within thirty (30) calendar days after receiving notification that any
government agency has initiated an investigation that may result in a finding that the
contractor is not in compliance with paragraph (a).

(c) To notify LAWA within thirty (30) calendar days of all findings by a government agency or
court of competent jurisdiction that the contractor has violated paragraph (a).

(d) To provide LAWA within thirty (30) calendar days updated responses to the CRP
Questionnaire if any change occurs which would change any response contained within
the completed CRP Questionnaire. Note: This provision does not apply to amendments
of contracts not subject to the CRP and to subcontractors not required to submit a CRP
Questionnaire.

(e) To ensure that subcontractors working on the LAWA contract shall complete and sign a
Pledge of Compliance attesting under penalty of perjury to compliance with paragraphs (a)
through (c) herein. To submit to LAWA the completed Pledges.

(f)  To notify LAWA within thirty (30) days of becoming aware of an investigation, violation or
finding of any applicable federal, state, or local law involving the subcontractors in the
performance of a LAWA contract.

(g) To cooperate fully with LAWA during an investigation and to respond to request(s) for
information within ten (10) working days from the date of the Notice to Respond.

Failure to sign and submit this form to LAWA with the bid/proposal may make the bid/proposal
non-responsive.

Company Name, Address and Phone Number

Signature of Officer or Authorized Representative Date

Print Name and Title of Officer or Authorized Representative

Project Title

CRP Pledge.doc (Rev 1/13/20)
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LAWA EBO COMPLIANCE

FOR LAWA CONTRACTORSONLY

City of Los Angeles
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance
1149 S. Broadway, Suite 300, Los Angeles, CA 90015
Phone: (213) 847-2625  E-mdita.eeoce@Ilacity.org

EQUAL BENEFITSORDINANCE COMPLIANCE AFFIDAVIT

Prime contractors must certify compliance with llogjeles Administrative Code (LAAC) Section
10.8.2.1 et seq. prior to the execution of a Cggeament subject to the Equal Benefits Ordinan&O)E

SECTION 1. CONTACT INFORMATION

Company Name;

Company Address:
City: State: Zip:
Contact Person: Phone: madk

Approximate Number of Employees in the United State

Approximate Number of Employees in the City of lA&rsgeles;

SECTION 2. EBO REQUIREMENTS

The EBO requires City Contractors who provide bisdd employees with spouses to provide the same
benefits to employees with domestic partners. DEiimdPartner means any two adults, of the same or
different sex, who have registered as domestiapestwith a governmental entity pursuant to statecal

law authorizing this registration, or with an intaf registry maintained by the employer of at |eas of

the domestic partners.

Unless otherwise exempt, the contractor is sulbgeahd shall comply with the EBO as follows:

A. The contractor’s operations located within the Gityits, regardless of whether there are
employees at those locations performing work orQGitg Contract; and
B. The contractor’s operations located outside ofGltg limits if the property is owned by the

City or the City has a right to occupy the propeanyd if the contractor’'s presence at or on the
property is connected to a Contract with the Gityl

C. The Contractor's employees located elsewhere inUhieed States, but outside of the City
Limits, if those employees are performing work ba City Contract.

A Contractor must post a copy of the following staént in conspicuous places at its place of busines
available to employees and applicants for employmen

“During the performance of a Contract with the GitiyLos Angeles, the Contractor will provide equal
benefits to its employees with spouses and its eygpk with domestic partners.”

Form OCC/LAWA EBO-Affidavit (Rev 5/20/13) 1



LAWA EBO COMPLIANCE

SECTION 3. COMPLIANCE OPTIONS

| have read and understand the provisions of theaEBenefits Ordinance and have determined that thi
company will comply as indicated below:

O....... | have no employees.

... | provide no benefits.

O....... | provide benefits to employees only. Emplay/ege prohibited from enrolling their spouse or
domestic partner.

... | provide equal benefits as required by they GftLos Angeles EBO.

O....... | provide employees with a “Cash Equivalent.btbt The “Cash Equivalent” is the amount of

money equivalent to what your company pays for spbienefits that are unavailable for
domestic partners, or vice versa.

... All or some employees are covered by a colMecbargaining agreement (CBA) or union trust
fund. Consequently, I will provide Equal Benefitsall non-union represented employees, subject
to the EBO, and will propose to the affected unitrat they incorporate the requirements of the
EBO into their CBA upon amendment, extension, bepmodification of the CBA.

... Health benefits currently provided do not coyplith the EBO. However, | will make the
necessary changes to provide Equal Benefits uponaryOpen Enroliment period which begins
on (Date)

... Our current company policies, i.e., family leaverdavement leave, etc., do not comply with the

provisions of the EBO. However, | will make thecassary modifications within three (3) months
from the date of this affidavit.

SECTION 4. DECLARATION UNDER PENALTY OF PERJURY

| understand that | am required to permit the Gfty.os Angeles access to and upon request, musidero
certified copies of all company records pertaintogbenefits, policies and practices for the purpoke
investigation or to ascertain compliance with tlygi&@ Benefits Ordinance. Furthermore, | understaatl
failure to comply with LAAC Section 10.8.2.1 et sefqual Benefits Ordinance may be deemed a mhteria
breach of any City contract by the Awarding AutiyriThe Awarding Authority may cancel, terminate or
suspend in whole or in part, the contract; modigs or to become due under a contract may be estdin

the City until compliance is achieved. The Cityynraso pursue any and all other remedies at laim or
equity for any breach. The City may use the failtw comply with the Equal Benefits Ordinance as
evidence against the Contractor in actions takeayaunt to the provisions of the LAAC Section 10.40,
seq., Contractor Responsibility Ordinance.

will comply with the Equal Benefits Ordinance reguments

Company Name
as indicated above prior to executing a contrath thie City of Los Angeles and will comply for teatire
duration of the contract(s).

| declare under penalty of perjury under the lafvhe State of California that the foregoing isetand
correct, and that | am authorized to bind thistgmintractually.

Executed this _  day of ,inthe year 20_at _, ,
(City) (State)
Signature Mailing Address
Name of Signatory (please print) City, Statip, Code
Title EIN/TIN

Form OCC/LAWA EBO-Affidavit (Rev 5/20/13) 2
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LAWA

LOS ANGELES WORLD AIRPORTS

RISK MANAGEMENTDIVISION
INSURANCE REQUIREMENTS

NAME: GROUND LEASE NON-FBO AVIATION FACILITY

ACTIVITY: RFP /Seeking Proposals for Space Located at 16231 Waterman Drive at Van Nuys Airport
LAWA DIVISION: Commercial Development Group

WIZARD NO.: 9705

The insured must maintain insurance coverage at limits normally required of its type operation; however, the
Following coverage noted with an "X" is the minimum required and must be at least the level of the limits indicated.
Allpolicies must be occurrence based with the minimum required per occurrence limits indicated below.

LIMITS
(X) Workers' Compensation (Statutory)/Employer's Liability Statutory
() Voluntary Compensation Endorsement
(X) Waiver of Subrogation
(X) Commercial Automobile Liability - covering owned, non-owned & hired auto $2.000,000 CSL
(X) Commercial General Liability, including the following coverage: $2.000.000

(X) Premises and Operations

(X) Contractual (Blanket/Schedule)

(X) Independent Contractors

(X) Personal Injury

(X) Damage to Premises Rented to You (minimum $1 million each occurrence)

() Products /Completed Operations

() Explosion, Collapse & Underground (required when work involves digging,
Excavation, grading or use of explosive materials.)

(X) Additional Insured Endorsement, specifically naming LAWA
(Please see attached supplement).

() Hangarkeepers Legal Liab. (At least at a limit of liability of $ 1 million)

(X) Property Insurance

(X) Building, including contents 100% Replacement Cost
All Risk/Special Form Coverage, including flood and earthquake
LAWA named additional insured and loss payee

() Tenantimprovements 100% Replacement Cost
All Risk/Special Form Coverage, including flood and earthquake
LAWA named loss payee

(X) Builder's Risk Insurance JTotal project value -
All Risk/Special Form Coverage, including flood and earthquake 100% Replacement Cost
LAWA named loss payee required if property or building ultimately revert to City

(X) Waiver of subrogation (Please see attached supplement)

*****REURN THIS PAGE WITH EVIDENCE OF YOUR INSURANCE*****
PLEASE SUBMT ALL DOCUMENTS TO RISKINSURANCE@LAWA.ORG

01/2021
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INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS (SUPPLEMENT)

The only evidence of insurance accepted will be either a Certificate of
Insurance, or a True and Certified copy of the policy. The following items
must accompany the form of evidence provided:

Insurance companies which do not have an AM Best rating of A- or better, and have a
minimum financial size of at least 4, must be reviewed for acceptability by Risk
Management

Endorsements:

e Workers Compensation Waiver of Subrogation Endorsement
(WC 04 03 06 or similar)

e General Liability Additional Insured Endorsement

e Ongoing and Products - Completed Operations Endorsement

(ISO Standard Endorsements preferred)

Certificate Holder:

Los Angeles World Airports
PO Box 92216

Los Angeles, CA 90009

A typed legible name of the Authorized Representative must accompany the
signature on the Certificate of Insurance and/or the True and Certified copy
of the policy.

A blanket/automatic endorsement is not acceptable unless you have a direct
contract with LAWA.

Language written on a certificate of insurance is not acceptable as an
endorsement.



Insurance

Contractor shall procure at its own expense, and keep in effect at all times during the term of this Agreement, the types and
amounts of insurance specified herein. The specified insurance shall also, either by provisions in the policies or by endorsement
attached to such policies, specifically name the City of Los Angeles, Los Angeles World Airports, its Board of Airport
Commissioners (hereinafter referred to as “Board”), and all of its officers, employees, and agents, their successors and assigns,
as additional insureds, against the area of risk described herein as respects Contractor’s acts or omissions in its operations, use
and occupancy of the premises hereunder or other related functions performed by or on behalf of Contractor on Airport.

With respect to Workers’ Compensation, the Contractor shall, by specific endorsement, waive its right of subrogation against the
City of Los Angeles, Los Angeles World Airports, its Board, and all of its officers, employees and agents, their successors and
assigns.

Each specified insurance policy (other than Workers' Compensation and Employers' Liability and fire and extended coverages)
shall contain a Severability of Interest (Cross Liability) clause which states, "It is agreed that the insurance afforded by this policy
shall apply separately to each insured against whom claim is made or suit is brought except with respect to the limits of the
company's liability," and a Contractual Endorsement which shall state, "Such insurance as is afforded by this policy shall also
apply to liability assumed by the insured under this Agreement with the City of Los Angeles."

All such insurance shall be primary and noncontributing with any other insurance held by City's Department of Airport where
liability arises out of or results from the acts or omissions of Contractor, its agents, employees, officers, assigns, or any person or
entity acting for or on behalf of Contractor.

Such policies may provide for reasonable deductibles and/or retentions acceptable to the Chief Executive Officer of the
Department of Airport (hereinafter referred to as "Chief Executive Officer") based upon the nature of Contractor's operations and
the type insurance involved.

City shall have no liability for any premiums charged for such coverage(s). The inclusion of City, its Department of Airports, its
Board, and all of its officers, employees and agents, and their agents and assigns, as insureds, is not intended to, and shall not,
make them, or any of them a partner or joint venture with Contractor in its operations at Airport.

In the event Contractor fails to furnish City evidence of insurance and maintain the insurance as required, City, upon ten (10) day
prior written notice to comply, may (but shall not be required to) procure such insurance at the cost and expense of Contractor,
and Contractor agrees to promptly reimburse City for the cost thereof plus fifteen percent (15%) for administrative overhead.

At least ten (10) days prior to the expiration date of any of the above policies, documentation showing that the insurance
coverage has been renewed or extended shall be filed with City. If such coverage is canceled or reduced, Contractor shall,
within fifteen (15) days of such cancellation or reduction of coverage, file with City evidence that the required insurance has been
reinstated or provided through another insurance company or companies.

Contractor shall provide proof of all specified insurance and related requirements to City either by production of the actual
insurance policy(ies), by a broker’s letter acceptable to the Chief Executive Officer in both form and content in the case of foreign
insurance syndicates, or by other written evidence of insurance acceptable to the Chief Executive Officer. The documents
evidencing all specific coverages shall be filed with City prior to commencement of this contract. The documents shall contain the
applicable policy number, the inclusive dates of policy coverages and the insurance carrier's name, shall bear signature and the
typed name of an authorized representative of said carrier, and shall provide that such insurance shall not be subject to
cancellation, reduction in coverage or nonrenewal except after written notice by certified mail, return receipt requested, to the
City Attorney of the City of Los Angeles at least thirty (30) days prior to the effective date thereof.

City and Contractor agree that the insurance policy limits specified herein shall be reviewed for adequacy annually throughout
the term of this Agreement by Chief Executive Officer, who may thereafter require Contractor to adjust the amounts of insurance
coverage to whatever amount Chief Executive Officer deems to be adequate. City reserves the right to have submitted to it, upon
request, all pertinent information about the agent and carrier providing such insurance.

City Held Harmless

To the fullest extent permitted by law, Contractor shall defend, indemnify and hold harmless City and any and all of City’s
Boards, officers, agents, employees, assigns and successors in interest from and against any and all suits, claims, causes of
action, liability, losses, damages, demands or expenses (including, but not limited to, attorney’s fees and costs of litigation),
claimed by anyone (including Contractor and/or Contractor’'s agents or employees) by reason of injury to, or death of, any
person(s) (including Contractor and/or Contractor’'s agents or employees), or for damage to, or destruction of, any property
(including property of Contractor and/or Contractor's agents or employees) or for any and all other losses, founded upon or
alleged to arise out of, pertain to, or relate to the Contractor’s and/or Sub-Contractor’s performance of the Contract, whether or
not contributed to by any act or omission of City, or of any of City’s Boards, officers, agents or employees. Provided, however,
that where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from or relate to
Contractor’s performance of a “Construction Contract” as defined by California Civil Code section 2783, this paragraph shall not
be construed to require Contractor to indemnify or hold City harmless to the extent such suits, causes of action, claims, losses,
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demands and expenses are caused by the City’s sole negligence, willful misconduct or active negligence. Provided further that
where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from Consultant’s design
professional services as defined by California Civil Code section 2782.8, Consultant’s indemnity obligations shall be limited to
allegations, suits, claims, causes of action, liability, losses, damages, demands or expenses arising out of, pertaining to, or
relating to the Consultant’s negligence, recklessness or willful misconduct in the performance of the Contract.

In addition, Contractor agrees to protect, defend, indemnify, keep and hold harmless City, including its Boards, Departments and
City’s officers, agents, servants and employees, from and against any and all claims, damages, liabilities, losses and expenses
arising out of any threatened, alleged or actual claim that the end product provided to LAWA by Contractor violates any patent,
copyright, trade secret, proprietary right, intellectual property right, moral right, privacy, or similar right, or any other rights of any
third party anywhere in the world. Contractor agrees to, and shall, pay all damages, settlements, expenses and costs, including
costs of investigation, court costs and attorney’s fees, and all other costs and damages sustained or incurred by City arising out
of, or relating to, the matters set forth above in this paragraph of the City’s “Hold Harmless” agreement.

In Contractor’s defense of the City under this Section, negotiation, compromise, and settlement of any action, the City shall retain
discretion in and control of the litigation, negotiation, compromise, settlement, and appeals there from, as required by the Los
Angeles City Charter, particularly Article 1, Sections 271, 272 and 273 thereof.

Survival. The provisions of this section shall survive the expiration or earlier termination of this Agreement.

Hazardous and Other Regulated Substances

(a) Contractor’s performance under this Contract and/or occupancy or use of any LAWA property shall be in full compliance with
any and all applicable present and future rules, regulations, restrictions, ordinances, statutes, laws and/or other orders of any
governmental entity regarding the use, storage, handling, distribution, processing and/or disposal of hazardous wastes,
extremely hazardous wastes, hazardous substances, hazardous materials, hazardous chemicals, toxic chemicals, toxic
substances, pollutants, contaminants or other similarly regulated substances (hereinafter referred to as "hazardous substances").
Said hazardous substances shall include, but shall not be limited to, mold, gasoline, aviation, diesel and jet fuels, lubricating oils
and solvents. Contractor agrees that any damages, penalties or fines levied on City and/or Contractor as a result of Contractor’s
noncompliance with any of the above shall be the sole responsibility of Contractor and further, that Contractor shall indemnify
and pay and/or reimburse City for any damages, penalties or fines that City pays as a result of noncompliance with the above.

(b) In the case of any hazardous substance spill, contamination, leak, discharge or improper storage affecting LAWA property
caused or contributed to by Contractor or its employees, servants, agents, contractors or subcontractors, Contractor agrees to
make or cause to be made any necessary repairs or corrective actions as well as to clean up and remove any leakage,
contamination or contaminated ground to the satisfaction of Chief Executive Officer. If Contractor fails to repair, cleanup,
properly dispose of or take any other corrective actions as required herein, City may (but shall not be required to) take all steps it
deems necessary to properly repair, clean up or otherwise correct the conditions resulting from the spill, leak or contamination.
Any such repair, clean-up or corrective actions taken by City shall be at Contractor's sole cost and expense and Contractor shall
indemnify and pay for and/or reimburse City for any and all costs (including any administrative costs) City incurs as a result of
any repair, clean-up or corrective action it takes.

(c) Contractor shall promptly supply City with copies of all notices, reports, correspondence and submissions made by Contractor
to any governmental entity regarding any hazardous substance spill, leak, discharge or clean-up including all test results.

(d) The provisions of this section shall survive the expiration or earlier termination of this Agreement.

October 3, 2019 2
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L.os Angeles RISK MANAGEMENT DIVISION
World Airports FAQS ABOUT LAWA’S INSURANCE REQUIREMENTS

When should | comply with the Insurance Requirements? The Risk Management
Division’s Insurance Compliance section is the first place to start if your proposal has
been accepted or you have been awarded the bid. You cannot perform any work for the
Department without approved evidence of insurance. Please be aware that if current
evidence of insurance is not on file with the Insurance Compliance Section, invoices
cannot be processed, badges cannot be issued and permits cannot be processed.

THE ACCOUNTING DIVISION HAS BEEN INSTRUCTED BY THE CITY
CONTROLLER NOT TO PROCESS INVOICES UNLESS CURRENT EVIDENCE
OF INSURANCE IS IN PLACE.

What does LAWA consider as Acceptable Evidence of insurance? The only evidence
of insurance acceptable is either a Certificate of Insurance and/or a True and Certified
copy of a policy. The following items must accompany the form of evidence provided:

a. A copy of the Waiver of Subrogation Endorsement specifically naming Los Angeles
World Airports on the schedule is required for Workers’ Compensation. A BLANKET
ENDORSEMENT AND/OR LANGUAGE ON A CERTIFICATE OF INSURANCE IS
NOT ACCEPTABLE.

b. A copy of the Additional Insured Endorsement (CG 20 10 11 85 or similar) specifically
naming Los Angeles World Airports on the schedule is required for General Liability.
A BLANKET ENDORSEMENT AND/OR LANGUAGE WRITTEN ON A CERTIFICATE
OFINSURANCE IS NOT ACCEPTABLE UNLESS YOU HAVE A DIRECT CONTRACT

WITH LAWA.

c. The Certificate of Insurance and/or the True and Certified copy of the policy must
be signed by the Authorized Representative.

d. A copy of the Schedule of Underlying Coverage/Insurance is required for the Excess
policy.

Is there an added cost to add Los Angeles Worlds Airports as Additional Insured?
Possibly; there usually is an added cost to doing this. This fact should be considered
when you are formulating your costs for the bid or proposal. Check with your insurance
agent or broker as .

How can | obtain information on your Insurance Requirements? An Insurance
Requirement Sheet is included in the Proposal/Bid Package, which specifically outlines
the types and amounts of coverage required. This Requirement Sheet should be
passed on to your authorized agent/broker for their review. You may also contact us at
(424) 646- 5480.

Do | need to prepare more forms if | already have LAWA'’s evidence of insurance?
No. If you already have current evidence of insurance on file with our Risk Management’s
Insurance Compliance Section, it is not necessary to complete a new set of forms. Once
documentation is in place, you do not need to go through the process for each project.
However, if the documents submitted are project specific, you will need to submit forms
for each project. Therefore it is suggested that forms submitted indicate they are for the
maximum coverage required and all LAWA projects. Please check with our office to be
sure that all coverages are current. Your contract administrator can do this for you as well.
Our office maintains a computerized record of your evidence of insurance.



10.

What insurance companies are acceptable to LAWA? Insurance companies must have
an A- or better rating and have a financial size of at least IV to be acceptable to LAWA. We
use the A.M. Best Key Rating Guide as our reference.

How long will | need the insurance coverage? If you are awarded a contract, there will
be a provision in your contract which specifically states that it is your responsibility to
maintain current evidence of insurance in our files for the contract period.

How long does it take LAWA to process my evidence of insurance? Evidence of
Insurance is processed upon receipt by LAWA. Please submit your evidence of insurance
documents to the Risk Management Division’s Insurance Compliance Section at
riskinsurance@lawa.org, as soon as you are awarded the contract.

When should | complete the evidence of insurance? Prior to the commencement of this
contract, the successful proposer must provide proof of insurance. Do not spend any money
to meet the insurance requirements until you are awarded the contract by LAWA. Get an
estimate or quote from your insurance agent or broker and factor that into the

bid/proposal you are preparing. Enclose a statement, provided on your company letterhead,
which states you have reviewed the insurance requirements and that you will provide the
required evidence of insurance if you are awarded the contract.

Note for Prime Contractors: Prime Contractors are responsible for ensuring that their Sub-
contractors have adequate evidence of insurance coverage appropriate to the work to be
performed. At a minimum, if airfield access is involved, the sub- contractor must show $10
million in coverage, plus endorsements. If no airfield access is involved in the work, the
minimum threshold is $1 million, plus endorsements. In rare cases, if the work is performed
entirely off site, there may be no need for evidence of insurance coverage.

Where is the Risk Management Division’s Insurance Compliance Section located?
7301 World Way West

2" Floor

Los Angeles, CA 90045

riskinsurance@lawa.org

Phone: (424) 646-5480

Office Hours: Monday-Thursday, 7:30 a.m. to 3:30 p.m.

Friday: 7:30 a.m. to 12:00 noon

Closed Holidays and weekends

For more information on LAWA'’s insurance requirements, visit our webpage at:
https://www.lawa.org/en/lawa-tenants-411/risk-management/insurance-compliance
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GUIDANCE FOR SUBMITTING EVIDENCE OF INSURANCE TO THE CITY OF LOS ANGELES,
LOS ANGELES WORLD AIRPORTS

Coverage & Limits: All insurance requirements established are based on the detailed
scope of work and or/nature of your business with the Los Angeles World Airports
(LAWA). The coverage and limits for each type of insurance are specified on the
Insurance Requirements Sheet (IR Sheet).

Please give your insurance agent/broker a copy of the Insurance Requirements Sheet
along with these instructions. All evidence of insurance must be authorized by a
licensed insurance agent with authority to bind coverage.

E L L L L L e e e L T e e S e T e e e e T s

1. When to submit: Normally, no work may begin until acceptable insurance is analyzed
and approved by the Insurance Compliance Section. Upon approval the Contract
Administrator will authorize a Notice to Proceed (NTP). So insurance documents
should be submitted as early as practicable.

2. Acceptable Evidence and Approval: Electronic submission is the best method of
submitting your documents, and designed to make the experience of submitting
insurance information quick and easy. LAWA accepts the standard insurance industry
form known as the ACORD 25 Certificate of Liability Insurance, with applicable
endorsements and waiver of subrogation. Other insurance industry certificates that
have been approved by the State of California, Broker's Letters, and True and
Certified copy of insurance policies may be accepted. The following items (#4 and #5)
must accompany the form of evidence provided.

3. Additional Insured Endorsements: (CG20101185 / CG2010 / CG2037 or similar) are
required acceptable for the general liability policy. All endorsements must name the
City of Los Angeles, Los Angeles World Airports (LAWA), its Board, and all of its
officers, employees and agents as additional insured’s.

4. Waivers of Subrogation: Required For Workers Compensation.

5. Blanket Endorsement or Waiver of Subrogation: Acceptable only for contracts
directly with LAWA. If the policy includes an automatic or blanket additional insured
endorsement, the Certificate must state LAWA is an automatic or blanket additional
insured.

6. Certificate Lanquage: Language written on the Certificate of Insurance in the
“‘Description of Operations Section” is not acceptable as an endorsement.

7. Cancellation Notice: All Certificates must provide a thirty (30) days’ cancellation
notice provision, ten (10) days for non-payment of premium).

8. Self-Insure: If your agreement requires Workers’ Compensation coverage and you
have been authorized by the State of California to self-insure, a copy of the
certificate from the State consenting to self- insurance must be provided from the
State of California as proof of insurance.

9. Acceptable Insurers: LAWA uses the A.M. Best Key Rating Guide as our reference.
All acceptable insurers must have an A.M. Best A-VI or better rating to be acceptable
to LAWA.




10. Transportation Companies: Passenger Carriers are regulated by the Public Utilities
Commission (PUC). Any questions concerning passenger carrier requirements may be
directed to the PUC.

e 0-7 passengers.........coccee..... $750,000
e 8-15passengers...........cc........ $1,500,000
e 16 or more passengers ............ $5,000.000

11. Vehicle Schedules: Unless “ANY” auto is covered under the automobile policy, a
vehicle schedule is required. The schedule issued on behalf of transportation
companies must provide the make, model, VIN number and passenger count for every
vehicle operating on Airport property.

12. Multiple Policies: More than one insurance policy may be required to comply with the
insurance requirements.

13. Underwriter: In the case of syndicates or subscription policies, indicate lead
underwriters or managing agent and attach a schedule of subscribers, including their
percentage of participation.

14. Project Reference: Include reference of either the specific City agreement (bid,
contract, lease, etc.) or indicate “ALL PROJECTS AT LAWA” covered. When
coverage is on a scheduled basis, a separate sheet may be attached to the certificate
listing such scheduled locations, vehicles, etc.

15. Excess Insurance: An Excess Umbrella policy can be provided to assist with meeting
the insurance requirement limit(s) when the primary insurance coverage is less than
the amount of coverage required for the project.

16. Expiration and Renewal: LAWA insurance file expiration coincides with your
coverage expiration. Renewal is not automatic. You must provide the Insurance
Compliance Section with renewal information. When renewing your insurance file
information, the agent/broker/underwriter must provide current endorsements and
waivers. The effective date on the Certificate of Insurance must coincide with the
endorsements and waivers. Insurance documents cannot be altered and provided as
proof of insurance.

17. Contract Administrator: Questions regarding your contract should be directed to
your Contract Administrator or office responsible for your contract, lease, permit or
other agreement.

E L L L L e L e e s R T

Certificate Holder Information: Los Angeles World Airports
Attn: Risk Management Department
P.O. Box 92216
Los Angeles, CA 90009

All questions relating to insurance should be directed to Risk Management, Insurance Compliance
Section at (424) 646-5480.

Delays or failure in submitting acceptable insurance documentation and attachments may result in the
withholding of payments, or the interruption and/or discontinuance of operations LAWA.

Email all insurance documentation and Correspondence to: RISKINSURANCE@LAWA ORG
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ATTENTION:

The following CEC Form 50 must be filled
out completely and signed.

If you fail to sign the form or if you submit an
incomplete CEC Form 50, your proposal/bid
may be deemed non-responsive.



THICS COMMISSION |

This form must be submitted with your bid or proposal to the City department that is awarding the contract noted
below. If you have questions about this form, please contact the Ethics Commission at (213) 978-1960.

|:| Original Filing D_Amendment: Date of Signed Original _________ Date of Last Amendment
Reference Number (Bid, Contract, or BAVN) Awarding Authority {Department awarding the contract)
Bidder Name.
Addrass
i }
Email Addréss - . S R Phone Number

| certify the foliowing on my own behalf or on behalf of the entity named above, which | am authorized to represent:

A. lam applying for cne of the following types of contracts with the City of Los Angeles:

1. A goods or services contract with a value of more than $25,000 and a term of at least three months;

2. A construction contract with any value and duration;

3. Afinancial assistance contract, as defined in Les Angeles Administrative Code § 10.40.1(h), with a value of at least
$100,000 and a term of any duraticn; or

4. Apublic lease or license, as defined in Los Angeles Administrative Code § 10.40.1(i), with any value and duration.

B. lacknowledge and agree to comply with the disclosure requirements and prohibiticns established in the Los Angeles
Municipal Lobbying Crdinance if | quallfy as a lobbying entity under Los Angeles Municipal Code § 48.02.

| certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the information
in this form is true and complete.

Name Signature
Title Date
Ravised September 2019 Los Angeles Municipal Code § 48,09(H), Los Angeles Administrative Code § 10.40.1 Page 1 of 1

ethics.lacity.org




ATTACHMENT 1

(The following administrative requirements are language only
There are no forms to be submitted)
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AFFIRMATIVE ACTION

Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Sections 10.8. et seq. and the Board of
Airport Commissioners Resolution No. 23772, it is the policy of the City of Los Angeles to
require each person or entity contracting for goods or services to comply with the Non-
discrimination, Equal Employment Practices, and Affirmative Action Program provisions of the
City of Los Angeles.

All Bidders/Proposers must agree to adhere to the Non-Discrimination provision, designate an
Equal Employment Opportunity Officer and provide his/her contact info in the Vendor
Identification Form enclosed in this administrative requirements package.



Los Angeles Administrative Code Section 10.8 to 10.8.4

Eﬁ‘a Sec. (K. Mandatory Provisions Pertaining to Non-discrimination in Employment in the
Performance of City Contracts.

The City of Los Angeles, in letting and awarding contracts for the provision to it or on its
behalf of goods or services of any kind or nature, intends to contract only with those contractors
that comply with the non-discrimination and affirmative action provisions of the laws of the
United States of America, the State of California and the City of Los Angeles. The City and each
of its awarding authorities shall therefore require that any person, firm, corporation, partnership
ot combination thereof that contracts with the City for services, materials or supplies, shall not
discriminate in any of its hiring or employment practices, shall comply with all provisions
pertaining to non-discrimination in hiring and employment, and shall require Affirmative Action
Programs in contracts in accordance with the provisions of this Code. The awarding authority
and/or Office of Contract Compliance of the Department of Public Works shall monitor and
inspect the activities of each comtractor to determine that they are in compliance with the
provisions of this chapter.

Although in accordance with Section 22.359 of this Code, the Board:of Public Works, Office
of Contract Compliance, is responsible for the administration of the City's Contract Compliance
Program, accomplishing the intent of the City in contract compliance and achieving non-
discrimination in contractor employment shall be the continuing responsibility of each awarding
authority. Each awarding authority shall use only the rules, regulations and forms provided by
the Office of Contract Compliance to monitor, inspect or investigate contractor compliance with
the provisions of this chapter.

Each awarding authority shall provide immediate notification upon award of each contract by
that awarding authority to the Office of Contract Compliance. Each awarding authority shall call
upon the Office of Contract Compliance to review, evaluate and recommend on any contractual
dispute or issue of noncompliance under the provisions of this chapter. The Office of Contract
Compliance shall be notified by each awarding authority of any imminent announcement to bid,
to allow the Office of Contract Comphance the opportunity to participate with the awarding
authority in the monitoring, review, evaluation, investigation, audit and enforcement of the
provisions of this chapter in accordance with the rules, regulations and forms promulgated to
implement the City's Contract Compliance, Equal Employment Practices Program.

SECTION HISTORY

Based on Ord. No. 132,533, Eff. 7-25-66. -
Amended by: Ord. No. 147,030, Bff. 4-28-75; Ord. No. 173,186, Eff. 5-22-00; In Entirety, Ord. No. 184,292, Eff.

6-27-16.



b Sec. 10.8.1. Definitions.

Except for Section 10.8.2.1, the following definitions shall apply to the following terms used in
this article: ‘

"Awarding Authority" means any Board or Commission of the City of Los Angeles, or any
authorized employee or officer of the City of Los Angeles, including the Purchasing Agent of the
City of Los Angeles, who makes or enters into any contract or agreement for the provision of any
goods or services of any kind or nature whatsoever for, or on behalf of, the City of Los Angeles.

"Contract" means any agreement, franchise, lease or concession, including agreements for any
occasional professional or technical personal services, for the performance of any work or
service, the provision of any materials or. supplies, or the rendition of any service to the City of
Los Angeles or to the public, which is let, awarded or entered into with, or on behalf of, the City
of Los Angeles or any Awarding Authority thereof. Contracts where the provisions of this article
would conflict with federal or state grant funded contracts, or conflict with the terms of the grant
or subvention, as determined by the DAA, are exempt.

"Contractor" means any person, firm, corporation, partnership or any combination thereof,
who enters into a contract with any Awarding Authority of the City of Los Angeles.

“Designated Administrative Agency (DAA)" means the Department of Public Works, Office

of Contract Compliance created by Article X of Chapter 13 of Division 22 of the Los Angeles

Administrative Code. That office is also known as the Department of Public Wotks, Burean of
Contract Administration. :

"Domestic Partners" means, for purposes of this article, any two adults, of the same or
different sex, who have registered with a governmental entity pursuant to state or local law
authorizing this registration or with an internal registry maintained by an employer of at least one
of the domestic partners.

"Employment Practices” means any solicitation of, or advertisement for, employees,
employment, change in grade or work assignment, assignment or change in place or location of
work, layoff, suspension or termination of employees, rate of pay or other form of compensation
including vacation, sick and compensatory time, selection for training, including apprenticeship

programs, any and all employee benefits and activities, promotion and upgrading, and any and |

all actions taken to discipline employees for infractions of work rules or employer requirements.

“Mihority" is defined to mean "minority person" as the phrase is defined in Subsection (f} of
Section 2000 of the California Public Contract Code, as amended from time to time.

"Subcontractor” means any person, firm or corporation or partnership, or any combination
thereof, who enters into a contract with a Contractor to perform or provide a portion or part of
any Contract with the City.

SECTION HISTORY



Amended by: Ord. No. 147,030, Eff. 4-28-75; “Affirmative Action,” Ord. No. 164,516, Eff. 4-13-89; “Affirmative
Action,” Ord. No. 168,244, Eff. 10-18-92; “Domestic pariners” added, Ord. Ne. 172,909, Eff 1-9-00; first two
definitions deleted, Ord. No. 173,186, Eff. 5-22-00; “Domestic partners,”Ord. No. 175,115, Eff. 4-12-03; In
Entirety, Ord. No. 184,292, Eff. 6-27-16.

FSec. 10.8.1.1. Summary of Thresholds.

The following- thresholds will be used to determine the non-discrimination and affirmative
action requirements set forth in this chapter for each type of contract.

Non-discrimination Practices as outlined in Section 10.8.2 of this Code apply to all contracts,

Equal Employment Practicesas outlined in Section 10.8.3 of this Code apply to all
construction contracts of $1,000 or more and all non-construction contracts of $1,000 or more,

Affirmative Action Program as outlined in Sections 10.8.4 and 10.13 of this Code applies to
all Construction Contracts of $25,000 or more and all non-Construction Contracts of $25,000 or
more. ' ‘

SECTION HISTORY

Added by Ord, No. 173,186, Eff. 5-22-00.
Amended by: In Entirety, Ord. No. 184,292, Eff. 6-27-16.

[4Sec. 10.8.2. All Contracts: Non-discrimination Clause.

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the
contrary, every Contract which is let, awarded or entered into with or on behalf of the Clty of
Los Angeles, shall contain by insertion therein a provision obligating the Contractor in. the
performance of such Contract not to discriminate in his or her Employment Practices against any
employee or applicant for employment because of the applicant's race, color, religion, national
origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status or
medical condition. All Contractors who enter into such Contracts with the City shall include a
like provision in all subcontracts awarded for work to be performed under the Contract with the
City. Failure of the Contractor to comply with this requirement or to obtain the compliance of its
Subcontractors with such obligations shall subject the Contractor to the imposition of any and all
sanctions allowed by law, including, but not limited to, termination of the Contractor's Coniract
with the City. Nothing contained in this Contract shall be construed in any manner so as to
require or permit any act which is prohibited by law.

SECTION HISTORY
Amended by: Ord. No. 147,030, Eff. 4-28-75; Ord. No. 164,516, Eff. 4-13-89; Ord. No. 168,244, Eff. 10-18-92;

Title and Sec., Ord. No. 172,910, Eff. 1-9-00; Title and Section, Ord. No. 173,186, Eff. 5-22-00; In Entirety, Ord.
No, 184,292, Eff 6-27-16.



Sec. 10.8.2.1. Equal Benefits Ordinance.

(a) Legislative Findings. The City awards many contracts to private firms to provide
services to the public and to City government. Many City contractors and subcontractors
perform services that affect the proprietary interests of City government in that their performance
impacts the success of City operations. The City holds a proprietary interest in the work
performed by many employees employed by City contractors and subcontractors. In a very real
sense, the success or failure of City operations may turn on the success or failure of these
enterprises, for the City has a genuine stake in how the public perceives the services rendered for
them by these businesses.

Discrimination in the provision of employee benefits between employees with domestic
partners and employees with spouses results in unequal pay for equal work. Los Angeles law
prohibits entities doing business with the City from discriminating in employment practices
based on-marital status and/or sexuval orientation. The City’s departments and contracting agents
are required to place in all City contracts a provision that the company choosing to do business
with the City agrees to comply with the City’s nondiscrimination laws.

It is the City’s intent, through the contracting practices outlined in this Ordinance, to assure
that those companies wanting to do business with the City will equalize the total compensation
between similarly situated employees with spouses and with domestic partners. The provisions
of this Ordinance are designed to ensure that the City’s contractors will maintain a competitive
advantage in recruiting and retaining capable- employees thereby improving the quality of the
goods and services the City and its people receive, and ensuring protecnon of the City’s -

property.

(b) Definitions. For purposes of the Equal Benefits Ordinance only, the following shall
apply. o

(1) Awarding Authority means any Board or Commission of the City, or any employee or
officer of the City, that is authorized to award or enier into any Contract, as defined in this
ordinance, on behalf of the City, and shall include departments having control of their own funds
and which adopt policies consonant with the provisions of the Equal Benefits Ordinance.

(2) Benefits means any plan, program or policy provided or offered by a Contractor to its
employees as part of the employer’s total compensation package. This includes but is not limited
to the following types of benefits: bereavement leave, family medical leave, health benefits,
membership or membership discounts, moving expenses, pension and retirement benefits, and
travel benefits.

(3) Cash Equivalent means the amount of money paid to an employee with a Domestic
Partner (or spouse, if applicable) in lieu of providing Benefits to the employee’s Domestic
Partner (or spouse, if applicable). The Cash Equivalent is equal to the direct expense to the
employer of providing Benefits to an employee for his or her Domestic Partner {or spouse, if



applicable) or the direct expense to the employer of providing Benefits for the dependents and
family members of an employee with a Domestic Partner (or spouse, if applicable).

(4) City means the City of Los Angeles.

(5) Contraet means an agreement the value of which exceeds $25,000. It includes agreements
for work or services to or for the City; for public works or improvements to be performed;
agreements for the purchase of goods, equipment, materials, or supplies; or grants to be
provided, at the expense of the City or to be paid out of monies under the control of the City. The
term also includes a Lease or License, as defined in the Equal Benefits Ordinance.

(6) Contractor means any person or persons, firm, partnership, corporation, joint venture, or
any combination of these, or any governmental entity acting in its proprietary capacity, that
enters into a Contract with any Awarding Authority of the City. The term does not include
Subcontractors.

(7) Designated Administrative Ageﬁcy (DAA) means the Department of Public Works,
Bureau of Contract Administration.

(8) Domestic Partner means any two adults, of the same or different sex, who have
registered as domestic partners with a governmental entity pursuant to state or local law
authorizing this registration or with an internal registry maintained by the employer of at least
one of the domestic partners.

(9) Equal Benefits Ordinance means Los Angeles Administrative Code Section 10.8.2.1, ef
seq., as amended from time to time.

(10) Equal Benefits means the equality of benefits between employees with spouses and
employees with Domestic Partners, between spouses of empleyees and Domestic Partners of
employees, and between dependents and family members of spouses and dependents and fanuly
members of Domestic Partners.

(11) Lease or License means any agreement allowing others fo use property owned or
controlled by the City, any agreement allowing others the use of City property in order to
provide services to or for the City, such as for concession agreements, and any agreement

 allowing the City to use property owned or controlled by others.

(12) Subcontiractor means any person or persons, firm, partnership, corporation, joint
venture, or any combination of these, and any governmental entity, that assists the Contractor in
performing or fulfilling the terms of the Contract. Subcontractors are not subject to the
requirements of the Equal Benefits Ordinance unless they otherwise have a Contract dlrectly
with the City.

(c) Equal Benefits Requirements.-



(1) No Awarding Authority of the City shall execute or amend any Confract with any
Contractor that discriminates in the provision of Benefits between employees with spouses and
employees with Domestic Partners, between spouses of employees and Domestic Partners of
employees, and between dependents and family members of spouses and dependents and family
members of Domestic Partners.

(2) A Contractor must permit access to, and upon request, must provide certified copies of all
of its records pertaining to its Benefits policies and its employment policies and practices to the
DAA, for the purpose of investigation or to asccrtam compliance with the Equal Benefits
Ordinance.

(3) A Contractor must post a copy of the following statement in conspicuous places at its
place of business available to employees and applicants for employment: “During the
performance of a Contract with the City of Los Angeles, the Contractor will provide equal
benefits to its employees with spouses and its employees with domestic partners.” The posted
statement must also include a City contact telephone number which will be provided each
Contractor when the Contract is executed.

(4) A Contractor must not set up or use its contracting entity for the purpose of evading the
requirements imposed by the Equal Benefits Ordinance.

(d) Other Options for Compliance. Provided that the Contractor does not discriminate in
the provision of Benefits, a Contractor may also comply with the Equal Benefits Ordinance in .-
the following ways: :

(1) A Contractor may provide an employee with the Cash Equivalent only if the DAA
determines that either:

a. The Contractor has made a reasonable, yet unsuccessful - effort to provide Equal Benefits;
or ' ' ‘

b. Under the circumstances, it would be unreasonable to require the Contractor to provide
Benefits to the Domestic Partner (or spouse, if applicable).

2) Allow each employee to designate a legally domiciled member of the employee s
household as being eligible for spousal equivalent Benefits.

(3) Provide Benefits neither to employees’ spouses nor to employees® Domestic Partners.
{e) Applicability.

(1) Unless otherwise exempt, a Contractor is subject to and shall comply with all applicable
provisions of the Equal Benefits Ordinance.

(2) The requirements of the Equal Benefits Ordinance shall apply to a Contractor’s operations
as follows:



a. A Contractor’s operations located within the City limits, regardless of whether there are
employees at those locations performing work on the Contract.

b. A Contractor’s operations on real property located outside of the City limits if the property
is owned by the City or the City has a right to occupy the property, and if the Contractor’s
presence at or on that property is connected to a Contract with the City.

¢. The Contractor’s employees located elsewhere in the United States but outside of the City
limits if those employees are performing work on the City Contract.

(3) The requirements of the Equal Bcneﬁts Ordinance do not apply to collective bargaining

agreements (“CBA”™) in effect prior to January 1, 2000. The Contractor must agree to propose to

“its union that the requirements of the Equal Benefits Ordinance be incorporated into its CBA
upon amendment, extension, or other modification of a CBA occurring after January 1, 2000.

(f) Mandatory Contract Provisions Pertaining to Equal Benefits. Unless otherwise
exempted, every Contract shall contain language that obligates the Contractor to comply with the
applicable provisions of the Equal Benefits Ordmance The language shall include provisions for
the follomng

(1) During the performance of the Contract, the Contractor certifies and represents that the
Contractor will comply with the Equal Benefits Ordinance. -

(2) The failure of the Contractor to comply with the Equal Benefits Ordinance W111 be deemed
to be a material breach of the Contract by the: Awarding Authority.

(3) If the Contractor fails to comply with the Equal Benefits Ordinance the Awarding
Authority may cancel, terminate or suspend the Contract, in whole or in part, and all monies due
or to become due under the Contract may be retained by the City, The City may also pursue any
and all other remedies at law or in equity for any breach.

(4) Failure to comply with the Equal Benefits Ordinance may be used as evidence against the
Contractor in actions taken pursuant to the provisions of Los Angeles Administrative Code
Section 10.40, ef seq., Contractor Responsibility Ordinance.

(5) If the DAA determines that a Coniractor has set up or used its Contracting entity for the
purpose of evading the intent of the Equal Benefits Ordinance, the Awarding Authority may
terminate the Contract on behalf of the City. Violation of this provision may be used as evidence
against the Contractor in actions taken pursuant to the provisions of Los Angeles Administrative
Code Section 10,40, et seq., Contractor Responsibility Ordinance.

(g) Administration.



(1) The DAA is responsible for the enforcement of the Equal Benefits Ordinance for all City
Contracts. . Each Awarding Authority shall cooperate to the fullest extent with the DAA in its
enforcement activities. :

(2} In enforcing the requirements of the Equal Benefits Ordinance, the DAA may monitor,
inspect, and investigate to ensure that the Contractor is acting in compliance with the Equal
Benefits Ordinance. Contractor's failure to cooperate with the DDAA may result in a
determination by the DAA that the Contractor is not in compliance with the Equal Benefits'
Ordinance, which may subject the Contractor to enforcement measures  set forth in
Section 10.8.2.1(h).

(3) The DAA shall promulgate rules and regulations and forms for the implementation of the
Equal Benefits Ordinance. No other rules, regulations or forms may be used by an Awarding
Authority of the City to accomplish this contract compliance program.

(h) Enforcement.

(1) If the Contractor fails to comply with the Equal Benefits Ordinance:

a. The failure to comply may be deemed to be a material breach of the Contract by the
Awarding Authority; or

b. The Awarding Authority may cancel, terminate or suspend, in whole or in part, the
contract; or

¢. Monies due or to become due under the Contract may be retained by the City until
compliance is achieved;

d. The‘City may also pursue any and all other remedies at law or in equity for any breach.

e. The City may use failure to comply with the Equal Benefits Ordinance as evidence against
the Contractor in actions taken pursuant to the provisions of Los Angeles Administrative Code
Section 10.40, et seq., Contractor Responsibility Ordinance.

(i) Non-applicability, Exceptions and Waiv_ers.

(1) Upon request of the Awarding Authority, the DAA may waive compliance with the Equal
Benefits Ordinance under the following circumstances:

a. The Contract is for the use of City property, and there is only one prospective Contractor
willing to enter into the Contract; or

b. The Contract is for needed goods, services, construction of a public work or improvement,
or interest in or right to wse real property that is available only from a single prospective
Contractor, and that prospective Contractor is otherwise qualified and acceptable to the City; or




¢. The Contract is necessary to respond to an emergency that endangers the public health or
safety, and no entity which. complies with. the requirements of the Equal Benefits Ordinance
capable of responding to the emergency is immediately available; or

d. The City Atiorney certifies in writing that the Contract involves specialized .litigation
requirements such that it would be in the best mterests of the City to waive the reqmrements of
the Equal Benefits Ordmance or

e. The Contract is (i) with a public entity; (ii) for goods, services, construction of a public
work or improvement, or interest in or right to use real property; and (iii) that is either not
available from another source, or is necessary to serve a substantial public interest. A Contract
for interest in or the right to use real property shall not be considered as not being available from
another source unless there is no other site of comparable quality or accessibility available from
another source; or -

f. The requirements of the Equal Benefits Ordinance will violate or are inconsistent with the
terms or conditions of a grant, subvention or agreement with a public agency or the instructions
of an authorized representative of the agency with respect to the grant, subvention or agreement,
provided that the Awarding Authority has made a good faith attempt to change the terms or
conditions of the grant, subvention or agreement to authorize application of the Equal Benefits
Ordinance; or

g. The Contract is for goods, a service or a project that is essential to the City or City residents
and there are no qualified responsive bidders or prospective Contractors who could be certified
as being in comphance with the reqmrements of the Equal Beneﬁts Ordinance; or

h. The Contract mvolves bulk purchasing arrangements through C1ty, federal, state or regional
entities that actually reduce the City’s purchasing costs and Would be in the best interests of the

City.

(2) The Equal Benefits Ordinance does not apply to contracts which involve:

a. The investment of trust monies, bond proceeds or agreements relating to the management
of these funds, indentures, security enhancement agreements (including, but not limited to,
liquidity agreements, letters of credit, bond insurance) for City tax-exempt and taxable
financings, deposits of City’s surplus funds in financial institutions, the investment of City
monies in competitively bid investment agreements, the investment of City monies in securities
permitted under the California State Government Code and/or the City’s investment policy,
investment agreements, repurchase agreements, City monies invested in U.S. government
securities or pre-existing investment agreements;

b. Contracts involving City monies in which the Treasurer or the City Administrative Officer
finds that either:

{i) No person, entity or financial institution doing business in the City, which is in compliance
with the Equal Benefits Ordinance, is capable of performing the desired transaction(s); or



(if) The City will incur a financial loss or forego a financial benefit which in the opinion of
 the Treasurer or City Administrative Officer would violate his or her fiduciary duties.

(3) The Equal Benefits Ordinance does not apply to contracts for gifts to the City.

(4) Nothing in this Subsection shall limit the right of the City to waive the provisions of the
Equal Benefits Ordinance.

(5) The provisions of this Subsection shall apply to the Equal Benefits Ordinance only. The
Equal Benefits Ordinance is not subject to the exemptions provided in Section 10.9 of this Code.

() Consistency with Federal or State Law. The provisions of the Equal Benefits Ordinance
do not apply where the application of these provisions would violate or be inconsistent with the
laws, rules or regulations federal or state law, or where the application would violate or be
inconsistent with the terms or conditions of a grant or contract with the United States of
America, the State of California, or the instruction of an authorized representative of any of these
agencies with respect to any grant or contract, :

(k) Severability. If any provision of the Equal Benefits Ordinance is declared legally invalid
by any court of competent jurisdiction, the remaining provisions shall remain in full force and
effect. '

() Timing of Application.

(1) The requirements of the Equal Benefits Ordinance shall not apply to Contracts executed or
amended prior to January 1, 2000, or to bid packages advertised and made available to the
public, or any bids received by the City, prior to January 1, 2000, unless and until those
Contracts are amended after January 1, 2000 and would otherwise be subject to the Equal
Benefits Ordinance. ' '

(2) The requirements of the Equal Benefits Ordinance shall apply to competitively bid
Contracts that are amended after April 1, 2003, and to competitively bid Contracts that result
from bid packages advertised and made available to the public after May 1, 2003.

(3) Unless otherwise exempt, the Equal Benefits Ordinance applies to any agreement
executed or amended after January 1, 2000, that meets the definition of a Contract as defined
within Subsection 10.8.2.1(b).

SECTION HISTORY

Added by Ord. No, 172,908, Eff, 1-9-00,

Amended by: Ord. No. 173,054, Eff. 2-27-00; Ord. No. 173,058, Eff. 3-4-00; Ord. No. 173,142, Eff. 3-30-00; Ord.
No. 173,285, Eff. 6-26-00, Oper. 7-1-00; In Entirety, Ord. No. 175,115, Eff. 4-12-03; Subsec. (b)(7), Ord. No.
176,155, Eff. 9-22-04; Subsecs. (b)(5) and {g)(2), Ord. No. 184,294, Eff. 6-27-16.



Sec. 10.8.3. Equal Employment Practices Provisions.

Every non-construction and construction Contract with, or on beﬁalf of, the- City of Los
Angeles for which the consideration is $1,000 or more shall contain the following provisions,
which shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of such
contract:

A. During the performance of this Contract, the Contractor agrees and represents that it will
provide Equal Employment Practices and the Contractor and each Subcontractor hereunder will
ensure that in his or her Employment Practices persons are employed and employees are treated
equally and without regard to, or because of, race, color, religion, national origin, ancestry, sex,
sexual orientation, age, disability; marital status or medical condition.

1. This provision applies to work or service performed or materials manufactured or
assembled in the United States.

2. Nothing in this section shall require or prohibit the establishment of new cIa531ﬁcat10ns of
employees in any given craft, work or service category.

3. The Contractor agrees to post a copy of Paragraph A., hereof, in conspicuous places at its
place of business available to employees and applicants for employment.

B. The Contractor will, in all solicitations or advertisements for employees placed by, or on
behalf of, the Contractor, state that all qualified applicants will receive consideration for
employment without regard to their race, color, religion, national origin, ancestry, sex, sexual
orientation, age, disability, marital status or medical condition.

C. At the request of the Awarding Authority or the DAA, the Coniractor shall certify in the
specified format that he or she has not discriminated in the performance of City Contracts against
any employee or applicant for employment on the basis or because of race, color, religion,
national origin, ancestry, sex, sexual orientation, age, disability, marital status or medical
condition.

D. The Contractor shall permit access to, and may be required to provide certified copies of,
all of his or her records pertaining to employment and to employment practices by the awarding
authority or the DAA for the purpose of investigation to ascertain compliance ith the Equal
Employment Practices provisions of City Contracts. Upon request, the Contractor shall provide
evidence that he or she has or will comply therewith.

E. The failure of any Contractor to comply with the Equal Employment Practices provisions
of this contract may be deemed to be a material breach of City Contracts. The failure shall only
be established upon a finding to that effect by the Awarding Authority, on the basis of its own
investigation or that of the DAA. No such finding shall be made or penalties assessed except
upon a full and fair hearing after notice and an opportunity to be heard has been given to the
Contractor.



F. Upon a finding duly made that the Contractor has failed to comply with the Equal
Employment Practices provisions of a City Contract, the Contract may be forthwith cancelled,
terminated or suspended, in whole or in part, by the Awarding Authority, and all monies due or
to become due hereunder may be forwarded to, and retained by, the City of Los Angeles. In
addition thereto, the failure to comply may be the basis for a determination by the Awarding
Authority or the DAA that the said Contractor is a non-responsible bidder or proposer pursuant
to the provisions of Section 10.40 of this Code. In the event of such a determination, the
Contractor shall be disqualified from being awarded a Contract with the City of Los Angeles for
a period of two years, or until the Contractor shall establish and carry out a program in
conformance with the provisions hereof.

G. Notwithstanding any other provision of this contract, the City of Los Angeles shall have
any and all other remedies at law or in equity for any breach hereof. .

H. The Board of Public Works shall promulgate rules and regulations through the DAA, and
provide necessary forms and required language to the Awarding Authorities to be included in
City Request for Bids or Request for Proposal packages or in supplier registration requirements
for the implementation of the Equal Employment Practices provisions of this Contract, and such
rules and regulaiions and forms shall, so far as practicable, be similar to those adopted in
applicable Federal Executive orders. No other rules, regulations or forms may be used by an
Awarding Authority of the City to accomplish the contract compliance program.

1. Nothing contained in this Contract shall be construed in any manner so as to require or
permit any act which is prohibited by law.

J. By affixing its signature on a Contract that is subject to this article, the Contractor shall
agree to adhere to the Equal Employment Practices specified herein durlng the performance or
conduct of City Contracts. , .

K. Equal Employment Practices shall, without limitation as to the subject or nature of
employment activity, be concerned with employment practices, including, but not limited to:

1. hiring practices;

2. apprenticeships where approved programs are fimctioning and other on-the-job training for
non-apprenticeable occupations;

3. ftraining and promotional opportunities; and
4. reasonable accommodations for persons with disabilities.

L. All Contractors subject to the provisions of this section shall include a similar provision in
all subcontracts awarded for work to be performed under the Coniract with the City, and shall
impose the same obligations including, but not limited to, filing and reporting obligations, on the
Subecontractors as are applicable to the Contractor. Subcontracts shall follow the same thresholds
specified in Section 10.8.1.1. Failure of the Contractor to comply with this requirement or to



obtain the compliance of its Subcontractors with all such obligations shall subject the Contractor
to the imposition of any and all sanctions allowed by law, including, but not limited to,
termination of the Contractor's Contract with the City.

SECTION HISTORY

Amended by: Ord. No. 147,030, Eff. 4-28-75; Subsecs. A., B., C., Ord. No. 164,516, Eff. 4-13-89; Subsec. C., Ord.
No. 168,244, Eff. 10-18-92; Ord. No. 173,186, Bff. 5-22-00; Subsec. F., Ord. No. 173,285, Eff. 6-26-00, Oper. 7-1-
00; In Entirety, Ord, No. 184,292, Eff, 6-27-16.

Sec. 10.8.4. Affirmative Action Program Provisions.

Every non-construction and construction Contract with, or on behalf of, the City of Los
Angeles for which the consideration is $25,000 or more shall contain the following provisions
which shall be designated as the AFFIRMATIVE ACTION PROGRAM provisions of such
Contract:

A. During the performance of a City Contract, the Contractor certifies and represents that the
Contractor and each Subcontractor hereunder will adhere to an Affirmative Action Program to
ensure that in its employment practices, persons are employed and employees are treated equally
and without regard to or because of race, color, religion, national origin, ancestry, sex, sexual
orientation, age, disability, marital status, domestic partner status or medical condition.

1. This section applie's to work or services performed or materials manufactured or assembled
in the United States. :

2. Noﬂﬁng in this section shall require or prohibit the establishment of new classifications of
employees in any given craft, work or service category.

3. The Contractor shall post a copy of Paragraph A., hereof, in conspicuous places at its place
of business available to employees and applicants for employment.

B. The Contractor shall, in all solicitations or advertisements for employees placed, by or on
" behalf of, the Contractor, state that all qualified applicants will receive consideration for
employment without regard to their race, color, religion, national origin, ancestry, sex, sexual
orientation, age, disability, marital status, domestic partner status or medical condition.

C. At the request of the Awarding Authority or the DAA, the Contractor shall certify on an
electronic or hard copy form to be supplied, that the Contractor has not discriminated in the
performance of City Contracts against any employee or applicant for employment on the basis or
because of race, color, religion, national origin, ancestry, sex, sexual orientation, age, disability,
marital status, domestic partner status or medical condition. '

D. The Contractor shall permit access to, and may be required to provide certified copies of,
all of its records pertaining to employment and to its employment practices by the Awarding
Authority or the DAA for the purpose of investigation to ascertain compliance with the



Affirmative Action Program provisions of City Contracts and, upon request, to provide evidence
that it has or will comply therewith,

E. The failure of any Contractor to comply with the Affirmative Action Program provisions
of City Contracts may be deemed to be a material breach of a City Contract. The failure shall
only be established upon a finding to that effect by the Awarding Authority, on the basis of its
own investigation or that of the DAA. No finding shall be made except upon a full and fair
hearing after notice and an opportunity to be heard has been given to the Contractor.

F. Upon a finding duly made that the Contractor has breached the Affirmative Action
Program provisions of a City Contract, the Contract may be forthwith cancelled, terminated or
suspended, in whole or in part, by the Awarding Authority, and all monies due or to become due
hereunder may be forwarded to and retained by the City of Los Angeles. In addition thereto, the
breach may be the basis for a determination by the Awarding Authority or the Board of Public
Works that the Contractor is a non-responsible bidder or proposer pursuant to the provisions of
Section 10.40 of this Code. In the event of such determination, the Contractor shall be
disqualified from being awarded a contract with the City of Los Angeles for a period of two
years, or until he or she shall establish and carry out a program in conformance with the
provisions hereof.

G. In the event of a finding by the Fair Employment and Housing Commission of the State of
California, or the Board of Public Works of the City of Los Angeles, or any court of competent
jurisdiction, that the Contractor has been guilty of a willful violation of the California Fair -
Employment and Housing Act, or the Affirmative Action Program provisions of a City Contract,
there may be deducted from the amount payable to the Contractor by the City of Los Angeles -
under the contract, a penalty of ten dollars for each person for each calendar day on which the
person was discriminated against in v101at1011 of the prowsmns of a City Contract.

H. Notwithstanding any other prowswns of a City Contract, the. C1ty of Los Angeles shall
have any and all other remedies at law or in equity for any breach hereof.

I. The Public Works Board of Commissioners shall promulgate rules and regulations through
the DAA and provide to the Awarding Authorities electronic and hard copy forms for the .
implementation of the Affimrmative Action Program provisions of City contracts, and rules and
‘regulations and forms shall, so far as practicable, be similar to those adopted in applicable
Federal Executive Orders. No other rules, regulations or forms may be used by an Awarding
Authority of the City to accomplish this contract compliance program.

J. Nothing contained in City Contracts shall be construed in any manner so as to require or
permit any act which is prohibited by law.

K. By affixing its signature to a Contract that is subject to this article, the Contractor shall
agree to adhere to the provisions in this article for the duration of the Contract. The Awarding .
Authority may also require Contractors and suppliers to take part in a pre-registration, pre-bid,
pre-proposal, or.pre-award conference in order to develop, improve or implement a qualifying
Affirmative Action Program.



1. The Contractor certifies and agrees to immediately implement good faith effort measures to
recruit and employ minority, women and other potential employees in a non-discriminatory
manner including, but not limited to, the following actions as appropriate and available to the
Contractor's field of work. The Contractor shall:

(a} Recruit and make efforts to obtain employees through:

(i) Advertising employment opportunities in minority and other community news media or
other publications.

(ii) Notifying minority, women and other community organizations of employment
opportunities. :

(iii) Maintaining contact with schools with diverse populations of students to notify them of
employment opportunities.

(iv) Encouraging existing employees, including minorities and women, to refer their friends
and relatives.

(v) Promoting after school and vacation employment opportunities for minority, women and
other youth.

(vi) Validating all job specifications, selection requirements, tests, etc.

(vii) Maintaining a file of the names and addresses of each worker referred to the Contractor
and what action was taken concerning the worker.

- (viil)) Notifying the appropnate Awardmg Authority and.the DAA in writing when a union,
with whom the Contractor has a collective bargaining agreement, has failed to refer a minority,
woman or other worker,

(b) Continually evaluate personnel practices to assure that hiring, upgrading, promotions,
transfers, demotions and layoffs are made in a non-mscnmmatory manner so as to achieve and
maintain a diverse work force.

(¢) Utilize training programs and assist minority, women and other employees in locating,
qualifying for and engaging in the training programs to enhance their skills and advancement.

{(d) Secure cooperation or compliance from the labor referral agency to the Contractor's
contractual Affirmative Action Program obligations.

(e) Establish a person at the management level of the Contractor to be the Equal Employment
Practices officer. Such individual shall have the authority to disseminate and enforce the
Contractor's Equal Employment and Affirmative Action Program policies.



(f) Maintain records as are necessary to determine compliance with Equal Employment
Practices and Affirmative Action Program obligations and make the records available to City,
State and Federal authorities upon request.

(g) Establish written company policies, rules and procedures which shall be encompassed in a
company-wide Affirmative Action Program for all its operations and Contracts. The policies
shall be provided to all employees, Subcontractors, vendors, unions and all others with whom the
Contractor may become involved in fulfilling any of its Contracts.

‘(h) Document its good faith efforts to correct any deficiencies when problems are experienced
by the Contractor in complymg with its obligations pursuant to this article. The Contractor shall
state;

(1) What steps were taken, how and on what date.

(i) To whom those efforts were directed.

(iti) The responses received, from whom and when.

(iv) What other steps were taken or will be taken to comply and when.

) Why the Contractor has been or w111 be unable to comply

2, Every ‘contract of $25 000 or more whlch may provide construction, demolition,
renovation, conservation or major maintenance of any kind shall also comply with the
requlrements of Section 10.13 of the Los Angeles Administrative Code.

L The Affirmative Action Program required to be submltted hereunder and the pre-
registration, pre-bid, pre-proposal or pre-award conference which. may be required by the
Awarding Authority shall, without limitation as to the subject or nature of employment activity,

be concerned with such employment practices as:

1. Apprenticeship where approved programs are functioning, and other on-the—] ob training for
non-apprenticeable occupations;

2. Classroom preparation for the job when not apprenticeable;

3. Pre-apprentieeship education and preparation,

4. Upgrading training and opportunities;

5. Encouraging the use of Contractors, Subcontractors.and suppliers of all racial and ethnic
groups; provided, however, that any contract subject to this ordinance shall require the
Contracior, Subcontractor or supplier to provide not less than the prevailing wage, working

conditions and . practices generally observed in private industries in the Contractor's,
Subcontractor's or supplier's geographical area for such work;



6. The entry of qualified women, minority and all other journeymen into the_industry; and

7. The provision of needed supplies or job conditions to permit persons with disabilities to be
employed, and minimize the impact of any disability.

M. Any adjustments which may be made in the Coniractor's work force to achieve the -
requirements of the City's Affirmative Action Program in purchasing and construction shall be
accomplished by either an increase in the size of the work force or replacement of those
employees who leave the work force by reason of resignation, retirement or death and not by
termination, layoff, demotion or change in grade.

N. This ordinance shall not confer upon the City of Los Angeles or any Agency, Board or
Commission thereof any power not otherwise provided by law to determine the legality of any
existing collective bargaining agreement and shall have application only to discriminatory
employment practices by Contractors engaged in the performance of City Contracts.

0. All Contractors subject to the provisions of this article shall include a similar provision in
all subcontracts awarded for work to be performed under the Contract with the City and shall
impose the same obligations including, but not limited to, filing and reporting obligations, on the
Subcontractors as are applicable to the Contractor. Failure of the Coniractor to comply with this
requirement or to obtain the compliance of its Subcontractors with all such obligations shall
subject the Contractor to the imposition of any and all sanctions allowed by law, including, but
not limited to, termination of the Contractor's Contract with the City.

SECTION HISTORY

Amended by Ord. No. 147 030, Eff. 4-28-75; Subsecs. A., B., C,, Ord. No. 164,516, Eff. 4-13-89; Subsecs. B. and
C., Ord. No. 168,244, Eff. 10-18-92; Title and Sectmn, Ord No 173,186, Eff. 5-22-00; Subsec. F., Ord. No.
173,285, Eff, 6-26-00, Oper. 7-1-00; In Entirety, Ord. No. 184, 292, Eff.6-27-16.
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CHILD SUPPORT OBLIGATIONS

Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.10, contractors and
subcontractors performing work for the City must comply with all reporting requirements and
Wage and Earning Assignment Orders relative to legally mandated child support and certify that
contractors/subcontractors will maintain such compliance throughout the term of the contract.



Sec. 10.10. Child Support Assignment Orders.
a. Definitions.

1. Awarding Authority means a subordinate or
component entity or person of the City (such as a City
department or Board of Commissioners) that has the
authority to enter into a contract or agreement for the
provision of goods or services on behalf of the City of
Los Angeles.

2. Contract means any agreement, franchise,
lease or concession including an agreement for any
occasional professional or technical personal
services, the performance of any work or service, the
provision of any materials or supplies, or the
rendering of any service to the City of Los Angeles or
to the public which is let, awarded or entered into
with, or on behalf of, the City of Los Angeles or any
awarding authority thereof.

3. Contractor means any person, firm,
corporation, partnership or any combination thereof
which submits a bid or proposal or enters into a
contract with any awarding authority of the City of Los
Angeles.

4. Subcontractor means any person, firm,
corporation, partnership or any combination thereof
who enters into a contract with a contractor to
perform or provide a portion of any contract with the
City.

5. Principal Owner means any person who
owns an interest of 10 percent or more in a contractor
or subcontractor as defined herein.

b. Mandatory Contract Provisions. Every
contract that is let, awarded or entered into with or on
behalf of the City of Los Angeles shall contain a
provision obligating the contractor or subcontractor to
fully comply with all applicable State and Federal
employment reporting requirements for the contractor
or subcontractor's employees. The contractor or
subcontractor will also be required to certify that the
principal owner(s) thereof are in compliance with any
Wage and Earnings Assignment Orders and Notices
of Assignment applicable to them personally, that the
contractor or subcontractor will fully comply with all
lawfully served Wage and Earnings Assignment
Orders and Notices of Assignments in accordance
with California Family Code 885230 et seq. and that
the contractor or subcontractor will maintain such
compliance throughout the term of the contract.

Failure of a contractor or subcontractor to comply
with all applicable reporting requirements or to
implement lawfully served Wage and Earnings
Assignments or Notices of Assignment or failure of
the principal owner(s) to comply with any Wage and
Earnings Assignments or Notices of Assignment
applicable to them personally shall constitute a
default under the contract. Failure of the contractor or

subcontractor or principal owner thereof to cure the
default within 90 days of notice of such default by the
City shall subject the contract to termination.

c. Notice to Bidders. Each awarding authority
shall be responsible for giving notice of the provisions
of this ordinance to those who bid on, or submit
proposals for, prospective contracts with the City.

d. Current Contractor Compliance. Within 30
days of the operative date of this ordinance, the City,
through its operating departments, shall serve upon
existing contractors a written request that they and
their subcontractors (if any) comply with all applicable
State and Federal employment reporting
requirements for the contractor and subcontractor’s
employees, that they certify that the principal
owner(s) of the contractor and any subcontractor are
in compliance with any Wage and Earnings
Assignment Orders and Notices of Assignment
applicable to them personally, that the contractor and
subcontractor will fully comply with all lawfully served
Wage and Earnings Assignment Orders and Notices
of Assignments in accordance with California Family
Code 885230 et seq. and that the contractor and
subcontractor will maintain such compliance
throughout the term of the contract.

e. City’s Compliance with California Family
Code. The City shall maintain its compliance with the
provisions of California Family Code 885230 et seq.
and all other applicable law regarding its obligations
as an employer to implement lawfully served Wage
and Earnings Assignments and Notices of
Assignment.

f. Report of Employees Names to District
Attorney.

1. The City shall maintain its current practice of
assisting the District Attorney’s support enforcement
activities by annually reporting to the Los Angeles
County District Attorney the names of all of its
employees and retirees so that the District Attorney
may identify those employees and retirees subject to
Wage and Earnings Assignment Orders and Notices
of Assignment and may establish court orders for
support, where appropriate. Should the District
Attorney so request it, the City will provide such
information on a more frequent basis.

2. All applicants for employment with the City of
Los Angeles will be asked to acknowledge their
responsibility to comply with any court-ordered
support obligations and will be advised of the City's
practice of assisting the District Attorney as described
in the provisions of Subsection f.1., above.

SECTON HISTORY
Added by Ord. No. 172,401, Eff.2-13-99.
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LIVING WAGE ORDINANCE

Unless otherwise exempt in accordance with the provisions of the Living Wage Ordinance, Los
Angeles Administrative Code Section 10.37 et seq., as amended from time to time (the
“‘LWQO?”), (i) contractors under service contracts primarily for the furnishing of services to or

for the City and that involve an expenditure or receipt in excess of $25,000 and a contract term
of at least three (3) months, (ii) certain lessees and licensees of City property, and (iii)

certain recipients of City financial assistance, shall comply with the provisions of the LWO.

Generally, the LWO requirements include, among other things : (i) Wages: employers shall pay
its employees a wage of no less than the hourly rates set under the LWO; and (ii)
Compensated Days Off: employers shall provide at least twelve (12) compensated days off per
year for sick leave, vacation or personal necessity at the employee’s request, and employers
shall also permit its employees to take at least an additional ten (10) days a year of
uncompensated time to be used for sick leave for the iliness of the employee or a member of
his or her immediate family where the employee has exhausted his or her compensated
days off for that year.

For “Airport Employees,” the living wage rate, effective July 1, 2020, is $16.50 per hour.
Additionally, in accordance with Section 10.37.3(a) of the LWO, the health benefits are to be
adjusted consistent with Section 10.37.2(a). Consequently, the health benefits will increase to
$5.55 per hour or $22.05 per hour without health benefits.

Compliance with LWO does not require any form to be submitted with the bid/proposal,
however, if the Bidders/Proposers believe that they meet the qualifications for one of

the LWO Statutory Exemptions (Collective bargaining agreement with supersession language
or Occupational license; 501(c)(3) Non-Profit Organizations or One-Person Contractors; Small
Business (for lessees and licensees only)), they shall submit with their bid/proposal one of the
exemption forms along with supporting documents.

Once the contract is executed, the contractor is required to complete and submit the
following forms:

. Employee Information Form
. Subcontractor Information Form
All the forms pertaining to LWO compliance are available at:

https://bca.lacity.org/LWQO%20Printable%20Forms. Please follow the instructions on the forms
for completion and submittal. If you have questions about LWO compliance at LAWA, please
contact us at 424-646-5380 or procurementreqguriements@lawa.org.

For the most current LWO rates, rules and regulations, please visit the Department of Public
Works’ website at http://bca.lacity.org or contact the Bureau of Contract Administration, Office
of Contract Compliance, 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015; phone:
(213) 847-1922, and fax: (213) 847-2777.
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CURRENT AND PRIOR LIVING WAGE RATES FOR AIRPORT EMPLOYEES

EFFECTIVE DATES

CASH WAGE + HEALTH BENEFITS (HB)

FULL CASH WAGE*

July 1, 2020 — June 30, 2021

$16.50 + $5.55 per hour in HB

$22.05 per hour

July 1, 2019 — June 30, 2020

$15.25 + $5.34 per hour in HB

$20.59 per hour

July 1, 2018 — June 30, 2019

$13.75 + $5.24 per hour in HB

$18.99 per hour

July 1, 2017 - June 30, 2018

$12.08 + $5.18 per hour in HB

$17.26 per hour

Oct 5, 2016 - June 30, 2017

$11.68 + $5.05 per hour in HB

$16.73 per hour

July 1, 2016 — Oct 4, 2016

$11.27 + $4.91 per hour in HB

$16.18 per hour

July 1, 2015 - June 30, 2016

$11.17 + $4.87 per hour in HB

$16.04 per hour

July 1, 2014 - June 30, 2015

$11.03 + $4.81 per hour in HB

$15.84 per hour

July 1, 2013 - June 30, 2014

$10.91 + $4.76 per hour in HB

$15.67 per hour

July 1, 2012 - June 30, 2013

$10.70 + $4.67 per hour in HB

$15.37 per hour

*The “Full Cash Wage” is the wage rate that employees must receive if their employer does not provide them with health benefits.

For additional information or assistance, call:

Phone: (213) 847-2625 — Email: bca.eeoe@lacity.org
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City of Los Angeles
Department of Public Works
Bureau of Contract Administration
Office of Contract Compliance

1149 S. Broadway Street, Suite 300

Los Angeles, CA 90015





